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INTRODUCTION. 



i^ 



\ 



If letter-writing can be called an art, as it 
sometimes is, it is an art reducible to a very 
& few rules, and those of the simplest nature. 
The object which the writer should chiefly 
have in view is, that of e3q>ressing his wants 
or sentiments with a perspicuity which can not 
be mistaken, and in a style of language becom- 
ing to the subject, and always to the point or 
purport of the letter. 
U A redundancy, therefore, of ideas and Ian- 
iOguage, may be regarded as a blemish, unless 
pj the letters are written for display, or are meant 



r- 



I to meet the public eye through the medium of 
> the press. 

Writers whose letters have been of the latter 
class, have graced their effusions with " tropes 
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and figures," with classical allusions, poetical 
quotations, and all the elegancies of composi- 
tion. The language of some has been touch- 
ingly pathetic ; while that of others, although 
in prose, has breathed the spirit of genuine 
poetry; 

Some have written histories, in the form of 
letters ; others, romances, and accounts of trav- 
els ; and, indeed, there is scarcely any subject 
in the whole range of literature which has not 
been presented in the epistolary shape. 

The followingletters are meant to be adapted 
to the use of the middle and the lower ranks of 
society ; and the author trusts that they may be 
found of service in many cases of emergency, 
as where the writer is pressed for time, feels 
himself unequal to the effort of composition, or 
is really unable, from want of practice, to ex 
press his desires in becoming language. 
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A TOXmo LADT AT HOME, TO AN OLD SCHOOLFEL- 
LOW AT SCHOOL. 

Ntw York, May 4, IS-* 
My dear ( ), 

Though some time has dow elapsed 
since I bade adieu to my associates at school, yet 
I often remember them with a feeling of pleasure ; 
and many a recollection of good fellowship, and 
many a scene of innocent mirth enjoyed in your 
and their company, will pass across my mind in 
vacant moments, and often make me wish to be 
with you again. But be assured, my dear C'har- 
lotte, that there is not one of those associates whom 
I call to mind with such warmth of affection as I 
do yourself, who were ever my friend and mj 
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confidante ; as in you I reposed my most treasand 
secrets. I long to hear how you all proceed at 
Miss or Mrs. ( ) establbhment, and whether 

any changes have taken place ; therefore fail not to 
write upon this subject, by an early opportunity. 

As you are not acquainted with the connexion 
which I have formed in my own circle at home, 1 
am at a loss for intelligence which would be 
likely to amuse you : I can therefore only tell you 
that I still keep up my old studies and accomplish- 
ments, and am as well and as cheerful as when you 
saw me last. Remember me respectfully to Mist 
or Mrs. ( ), and most affectionately to all my 

old playmates and fellow-students; and in the 
hopes that these few lines will provoke you to 
write me an entertaining letter, believe me, 
My dear Charlotte, 
Your ever sincere and affectionate friend, 



▲ MABBIED LADT SENDINa AIT INYITATIOH TO A 
DINNEB OB TEA FABTT. 

New York, July 8, 18—^ 
Dear Miss ( ), 

We intend to receive a few friends to 
dine with us on Tuesday next : will you do us the 
fiivor of forming one of our party 1 You will meet 

^ '^ •'tizedbyTjOOgle 
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(aaming parties), with whom I believe you are al- 
ready acquainted, as also some others, to whom I 
ahall feel much pleasure in introducing you. We 
shall meet at ( ) o^clock ; and I feel convinced 
that, if you have no previous engagement, you will 
not disappoint me in the pleasure of seeing you. 
Believe me to remain. 

My dear Miss ( ), 

Tours most sincerely, 



on, 

Mrs. ( ) presents her compli- 

ments to Miss ( ), and will feel much pleasure 

in her company to ( )» at ( ) o'clock, on 

( ) next, to meet (naming parties), and two 
or three others, to whom Mrs. ( ) will be 

happy to introduce her. An early reply will oblige. 
Saturday morning, 
26 street. 



ACCEPTING AN INVITATION TO DINNER* 

New York, My 3, Ift— * 
My dear Mrs. ( ), 

I hasten to acknowledge the receipt 
#f your kind invitation to dinner, on Tuesday next 

Digitized by CjOOQIC 



8^ * ' TBB LXmSS BAND-BOOK 

and beg to assnre yon, that I shall feel iniich jde 
ure in forming one of yoar party. Present my 
best compliments to Mr. ( ), and your family, 

and believe me, 

My dear Mrs. ( ), 

Yours, most sincerely, 



OR, 

Miss ( ) presents her compli- 

ments to Mrs. ( ), and feels much pleasure 

in accepting her invitation to ( ), for Tues* 

day next. Miss ( ) begs to be remembered, 

with her best compliments, to Mr. ( ). 

20 ttreety 

Saturday afternoon^ 4 o^clock. 



DBCUNINO AN INTITATIOir* 

Jtdy 3, 1&— • 
My dear Mrs. ( ), 

I have just received your kind invita • 
tion, and I regret to say that a previous engage* 
ment will prevent me from joining your party at 
( ) on Tuesday next. I assure you I feel my- 
self much disappointed in being thus obliged to 
debar myself the pleasure of forming one at your 
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tid>l6. With my /best compliments to Mr* ( )| 
brieve me to remain, 

My dear Mrs. ( ), 

Yours, most sincerely, 

, « .' 



A TOUNO LADT TO HER MOTHER, ON EirFERIKa A 
BOARDING-SCHOOL. 

Troy, Jan. 1, 18— • 
My dear Mother, 

As yon are, no donbt, desirous to 
hear whether I am both well and happy in the new 
scene of life to which I have been introduced, 1 
avail myself of the first opportunity to ease your 
anxiety upon this subject. My health has been 
uniformly good since we last parted ; indeed, I may 
say that it is rather improved, owing probably to 
the change of air, and the regulations made in re- 
gard to our diet, duties, and exercise. 

On missing your company, and that of my father, 
sisters, and brothers, and meeting with a number 
of new associates in the persons of my schoolfel 
lows, I felt myself at first rather low in my spirits, 
and it was some time before I could reconcile my- 
self to the loss of the comforts and indulgences of 
Jbome. But I have now surmounted all unpleas- 
«it unfeelings in those particulars^^and can truly 
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aftsore yon that I am as contented and happy, ^« 
most, as I used to be at home ; I will not say qnito* 
since I am separated from the presence of my dear 
parents. You may gather, therefore, from what I 
have said, that I have no cause to find fault with 
Mrs. or Miss ( ), or with any of my school- 

fellows, and that I have now become completely 
i^conciled to the routine of a school, and the treat- 
ment pursued in regard to my board and domestic 
comforts* I feel assured that this favorable intel- 
ligence will give you delight ; and un hearing that 
you, my father, sisters, and brothers, continue as 
well as when I last saw you, this same pleasurable 
feeling will also be experienced by. 

My dear Mother, 
Your affectionate and dutiful daughter, 



A TOUNG LADY AT SCHOOL, THANKING HEB FA- 
RENTS FOB A PRESENT. 

Richmond, Jlyril 2, 18^« 

My dear Father (or Mother), 

Though I needed not a token to re- 
call you to memory, and to make me love you 
better than I ever have done, yet the handsome 
"^resent which you have just sent tn^h^iocca* 
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rioned me to dwell with a greater earnestness on 
the recollection of all your past favors, and your 
ceaseless attention to my comfort and happiness. 
Need I say how grateful I feel for this fresh mark 
of your indulgence and liberality ? I trust you will 
give me credit for those feelings which are becom- 
ing a daughter who has received from her parents 
so many proofs of their affection. In reference to 
myself, and to what has occurred since I last wrote, 
I have nothing to add to my former letters, except 
that I am still in the enjoyment of health, and that 
nothing has transpired to cloud my happiness. 
With my best duty to my mother (or father), and 
my kindest love to my dear brothers and sisters, 
believe me. 

My dear father (or mother), 
Your ever dutiful and obliged daughter, 



▲ TOXmO LADT AT SCHOOL, TO HEB PARENTS, All 
NOUNCING THE AFFBOACHING VACATION. 

My dear Parents, 

The approach of (Christmas or New 
Year's) imposes upon me a duty to which I 
conform with the most cheerful readiness, since 
it is that of announcing the happy day upon 
which I hope to revisit home. It is. now settled 

iitizeclbyVjOOQlC 
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that our racation is to commence on the (21st of 
December), when I hope to experience a real de* 
light in finding that you both possess your healthy 
and that my (sisters and brodiers) are as well and 
happy as I am myself, by which you may infer 
that my own health and happiness have not de- 
clined since I last had the pleasure of writing to 
yon. I trust you will ftad that since my last Taca- 
tion my time has not been unprofitably spent, as I 
flatter myself you will not fail to discover by the 
improvement I have made in my different studies* 
For these improvements I am, of course, chiefly 
indebted to the talents and instruction of my sev« 
eral teachers, whose attentions I deem it my duty 
to acknowledge, and to whom I shall also ever feel 
grateful for the interest they have shown in my ad- 
vancement. Mrs. or Miss ( ) desire me to 
present their compliments ; and with my best love 
to my sisters and brothers, believe me to remain* 
my dear parents. 

Your ever affectionate and 

Dutiful dau^ter, 



DECLINING AN INVITATION. 

Miss ( ) presents her compliments 

^ Mrs. ( }, and begs to acknowledge the re* 

^ . Digitized by CjOOQIC 
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cmpt of her kind invUation to ( )mk Tuesdi^ 
next. Miss ( ) however, unfortunately, has 

a prior engagement for that yeiy day, whkh will 
prevent her from meeUng Mrs. ( ) paitj. 

4 ttreet. 

Saturday ^fttmoon, 5 c^clock, 

IK AirSWER TO IK qUlRIES BKULTIVK TO A LADT'S 
HEALTH. 

Mrs. ( ) feels obliged by the 

lund attentions of Mrs. ( ), in her liind m- 

quiries relative to her health, and feels much pleas- 
ure in being enabled to announce to her friends 
that she is now convalescent ; and hopes very shortly 
to have the pleasure of seeing them. 
7 — atreety 

6ih November. 



CONORATULATINO A ItADT OK HER BIRTH-DAT« 

My dear (Aunt), 
The near relationship which exists between 
UB, and the favors which I have received so often 
from your kindness, occasion you to live in my re« 
men^rance with every feeling of affection and grat- 
itude. I can not, therefore, be indifferent to any 
evenU which have reference to you ; and it is on 
this account that I have not been unmindful of the 
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sear approach of jour birth-day, which wiU he (o« 
morrow, the .(24th of May). My letter will thof^- 
fore reach you on that annkersaiy, and will conyey 
to you the congratulations which I now beg to 
offer you on your having attained to that day, and, 
as I hope to be informed, in your usual good heddi. 
On an occasion of this nature, it is the custom to 
wish the party addressed many ha4)py returns of 
the festive day ; and it is a custom which I feel it 
as much my duty as my inclination to conform to. 
I therefore wish you, my dear (aunt), in the usual 
language, many and many happy returns of your 
birth-day. Having thus fulfilled my object in wri- 
ting, I have now only to bid you adieu ; and with 
every good wish for your health and welfare, be- 
lieve me, 

My dear (aunt), 
Your ever affectionate (niece), 

u »t 



ON EECEnriNG ▲ BIRTH-DAY CONORATirLATOBT 
LKTTEB* 

My dear (Niece), 

Your endeavors to remind me of your 
affectionate regard are truly gratifying to my feel* 
mgs, and your late remembrance of my birth-day. 
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and your coQgratulations on that event, have not 
been received upon my part without the accompa- 
niment of a like affectionate regard for you. My 
dear (niece), I thank you sincerely for your dutiftd 
wishes, which I believe are made with a heartfelt 
desire for my welfare ; and I have only to add, that 
as l' believe your affection is not of that nature 
which is likely to fade or experience a change, you 
will always live in the warm regard of 

Your ever affectionate ( ), 



TO A 6TTABDIAN, ON HEARINa OP HIS ILL HEALTH* 

My dear Sir, 

As you have watched ov^ ray welfare 
and studied my comforts with all the interest of an 
indulgent parent, I have ever thought of you with 
the same warm feelings of duty and respect which 
I should have entertained toward my own father. 
You will not, therefore, be surprised to hear that 
your late unfavorable state of health has occasioned 
me to feel the most heartfelt regret, and occupied 
my mind with a ceaseless anxiety. Accept, my 
dear sbr, my sincere assurances of the sympathy 
which I feel for your sufferings, which I trust are 
•nly of a temporary nature, and that by the aid ef 
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a ss^urallj good constitution, and the well-knowB 
^dll of your medical attendant, thej will soon be 
surmounted. In the hopes of receiving some (»• 
Torable intelligence upon this subject by an early 
opportunity, believe me to remain, with evezy feei- 
Sng of regard and respect, 
My dear Sir, 

YouzB, most ttQcerely, 



A LADT TO HER DATTOHTER AT SCHOOL. 

My dear ( ), 

I am not so forgetful of my own 
school-days as not to remember with what interest 
I used to await intelligence from home. I can 
tl^refore enter into your feelings upon this sub- 
ject, and doubt not you have long been anxious tp 
hear either from myself or your dear father. You 
will be happy to hear that we are both well, as ars 
also (your sisters, brothers, &c.) I should have 
written before this time, had I not determined on 
ddaying my letter until I could send you (certaui 
requisite articles of clothing, or a present, &c.) 
You will now receive them, and will, of course, 
transfer them to the charge of Miss ( ). I need 
scarcely ask you how you proceed in regard tp 
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joor stadies, as I hare the fulled confidence itt 
your good sense, and the steadiness of your oon^ 
duct ; and I doubt not that you pay the stnctest 
attention to the instruction afforded by Miss ( ), 
•8 well as to that of your different teachers, so that 
when your vacation shall next allow you to visk 
home, I shall find you improved in eveiy useful 
kind of knowledge to wluch your attention ma/ 
have been directed. As soon as your studies will 
allow you leisure to write a few lines, do not neg- 
lect the opportunity of sending us a reply, and let 
it contain every particular in regard to your health 
and general happiness. Should you be in need of 
any requisites for the promotion of your comfort, 
do not fail to make known your wants by the same 
communication. And now, my dear child, with 
the kindest love of your dear fadier, (sisters, broth- 
ers, &c.), I must bid you adieu ; and believe me to 
remain, 

Your ever affectionate mother, 



80LICin£7G A SUBSCRIPTION TO A CHARITABLB IN- 
STITUTION. 

Madam, 

Several ladies, whose benevolent feel* 
ings have been interested in behalf of ( s 

1, Digitized byGoOgle 
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hare determined upon raising a public subscription 
in aid of the funds of the institution, founded for 
the benefit of those destitute, but most deserving 
objects of charity. May I secure your interest in 
their favor? Be assured that your benevolence 
will be well applied. The funds of the charity are 
devoted to the board, lodging, washing, and general 
comforts of the recipients. I think I may rely 
upon adding your name to our list of benefactress- 
es, and shall therefore look confidently for a favora- 
ble notice of this appeal to your charitable feelings. 
Believe me to be, madam. 

Yours, most respectfully. 



▲ LADT REQUIRING THE CHARACTER OF A GOV- 
ERNESS. 

Madam, 

Having inserted an advertisement in 
one of the papers, requiring the services of an ac- 
complished governess, I have received an applica- 
tion from a young lady named ( ), who in- 
forms me that she has lived in that capacity with 
your family during the last ( ) years. J shall 
esteem it a favor if you will inform me to what ex- 
tent she can instruct her pupils in Freoch, (Ital- 
ian), music, drawing, and the usual branches of 
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female education; and whether you found her 
good-tempered with her pupils, though sufficiently 
firm to command their attention. As, in the event 
of my forming an engagement with her, she would 
become a resident with my family, you will oblige 
me by stating whether her manners are those of a 
lady, and calculated to make her an agreeable in- 
mate. 

Your obedient servant, 



A LADT RECOMMENDING A YOXTNG FRIEND AS GOT- 
ERNESS, IN ANSWER TO A LETTER FROM ANOTH- 
ER LADY. 

Madam, 

I have just received your polite note 
in reference to the capabilities, good temper, and 
general conduct of Miss ( ), who has lived 

with my family in the capacity of governess during 
the last ( ) years. In replying to the severad 
heads of your note, I shall do so in strict candor, 
and it gives me pleasure to observe that all I can 
say in regard to Miss ( ) will be decidedly in 

her favor. I have found her possessed of good 
natural intellect, and fruitful in expedients for con- 
veying instruction. As an English scholar, she is 
well read and thoroughly veised m a fi;ranmiatical 
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knowledge of that langnage. You have probably 
leen her haodwriting. She has a facility in teach- 
ing penmanship ; and, in accounts, she can conduct 
her pupil to that extent which is usually required 
in female education. She is a good French schoU 
ar, speaking the language fluently, and writing it 
with ease ; and in regard to the accomplishmenti 
of music and drawing, I can confidently state thai 
she needs little assistance from the aid of masters. 
I never found her out of temper ; her manner tow- 
ard her pupils was firm, but not unkind, and such 
as was calculated to conimand their respect and at- 
tention. In conclusion, I have only to add that I 
always found her attentive to her duties, and in 
every respect a very pleasant inmate. It will yield 
me much pleasure, if I hear she has obtained an 
eligible situation : and in the hopes that such will* 
bo her good fortune, 

I am, madam. 

Your very obedient servant, 



4N0TaE& AKSWER TO THB APPLICATION FOB THB 
CHABACTER OF A GOVERNESS. 

Madam, 

In answer to your polite note in refer* 
•Qce to tiie character and capabilitiea x>f MiM 
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(. ), who lived with me in the capacity of gov* 
erness to my children during the space of ( ), 
I regret to say that a duty imposes itself upon me, 
which, although requisite, is yet most impleasam 
to my feelings — inasmuch as 1 feel obliged to state 
that the estimate whieh I formed of the capabili- 
ties of that lady (or my opinions in regard to her 
temper and conduct) were far from being of a satis- 
factory nature. I found her very deficient in two 
departments — those of music and French — (or, I 
found that her manners were extremely repubive, 
and that, with the children, she had little or no 
command over her temper). In other respects, I 
have nothing to say which would operate to her 
prejudice. 

Believe me, madam, 

Your very obedient servant, 



AFPLICATION FOR THE SITITATION OF HOtrSEXSEPBlU 

Madam, 

Learning, from an advertisement in 
the^lV Sine newspaper (or having heard from a 
Mend), uiat you are in the need of the services of 
an experienced housekeeper, I beg respectfully to 
offer mvself to your notice as a candidate for filling 
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that sitnation ; in so doing, allow me to state that I 
last lived in the above capacity in the family of 
Mrs. ( )**at ( ), to whom I would refer in 
regard to my character and my fitness foY the per- 
formance of the usual duties. My age is ( ), 
and I am unmarried. ^ 
1 am, madam, 
^ Most respectfully. 

Your obedient servant. 



A LADT REQUIRING THE CHARACTER OF A COOK, 
HOUSEMAID, OR MAID OF ALL WORK. 

Madam, 

Having lately parted with my house- 
maid (or cook), I have been ihaking inquiries for a 
suitable person to fill her place ; and among the 
appUcants who have called upon me, I have fixed 
my choice upon a young woman whose name is 
( ), and who lived ( ) years (or months) 

in your household. I shall esteem it as a favor, if 
you will inform me whether you found her strictly 
honest, civil in her manner, and cleanly in er per- 
son, in all she had to do ; and whether she was also 
strong and active, and fully equal to her several 
duties. An early answer upon these particulars, io 
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which you will also have the kindness to mention 
your reasons for having parted with her, will much 
oblige, 

Madam, 

Your very obedient servant. 



▲ LADT IN ANSWER TO AN IN<^niRT OF '^Z 
ABOVE NATURE. 

Madam, 

I take the first opportunity of acknowl- 
edging the receipt of your polite note, and in an- 
swer to yuur questions relative to the character of 
( ), I beg to inform you that she lived with 

me in the capacity referred to, for the space of 
( ), during which time I generally found 

her attentive to her duties, for the perfonnance of 
which she was fully equal. I always reposed full 
confidence in her honesty, which she never afford- 
ed me any cause to question ; and in regard to her 
cleanliness, I had very little reason to find fault. I 
parted with her on account of (her ill health, or a 
difference about wages), and can recommend her 
with the fullest confidence of her being likely to giv« 
you satisfaction. 

I ani^ madam, dec, &c., 

*» ,»• 

Digitized by CjOOQI^ _* 



84 TIS ladies' UAmhBOOK 

ITNFAVOBABLB ANSWER IN BEGABD TO A SEBVANT. 

"^ Madam, 

In replying to your polite note, I beg 
to inform you that ( ), who lived with me in 

the capacity of ( ), led my service in conse- 

quence of her incompetency to the discharge of 
her. duties (or, name here the cause). In other 
respects, I had no just cause for discharging her. 

Believe me, madam, 

Yours, most respectfully. 



A LADY ON BECEIVING PROPOSALS FROM THE GEN- 
TLEMAN WHO WISHES TO PAY HIS ADDRESSES. 

Sir, 

The attritions which you have so 
lon|t and so assiduously shown to me, have not es* 
eaped my notice ; indeed, how could they, since 
they were directed exclusively to me, and in pref- 
erence to others who, for personal attractions and 
mental endowments, had far higher claims to your 
consideration ? Yet, as I could not fail to notice, 
you seemed insensible to their presence : on me 
your regards appeared to be fixed ; in me your 
thoughts appeared to centre ; studious of my looks, 
my words, my actions, you were constantly alive 
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to the anticipation of mj faintest wish, and eager to 
gratify that wish, even at the sacrifice of your own 
convenience. I admit the truth, that, jdeased and 
flattered by such attentiofis, I fondly endeavored to 
persuade myself that attachment toward me had 
formed itself in your breast. Judge, then, what 
must have been my feelings on reading the con- 
tents of your letter, in which you purpose to pay. 
your addresses, in a manner, the object of which 
can not be mistaken — ^that I may regard you as my 
acknowledged suiter, and that you have selected 
me as the one most likely to contribute to your 
happiness in the married state. On consulting my 
parents, I find that they do not object to your pro* 
posals ; wherefore I have only this to add— may 
we still entertain the same regard which we have 
hitherto cherished for each other, until it shall 
ripen into that affection which wedlock will sanc- 
tion, and which lapse of time will not allow to fade. 
Believe me to be. 

Yours, sincerely attached* 



A LAD7 BEFTTSING FBOFOSALS. 

Sir, 

There must surely have been somf« 
thing in my behavior toward you upon wldcli'yott 
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mast have set a misconstruction. Of what it con- 
sisted I am wholly unconscious ; but that such hat 
been the case, I feel convinced by an attentive pe- 
rusal of your letter, which I have just received. I 
assure you that I feel much flattered by your pref- 
erence of me, as wellas by your proffer of our be- 
coming mutually better acquainted ; but, with every 
feeling of regard toward you, I beg respectfully to 
decline your addresses. What my reasons may be 
for so doing, you will not, I trust, inflict upon me 
the pain of declaring ; suffice it to say, that I can 
not admit them, and I confidently hope that hence- 
forward you will feel the propriety of not recurring 
to this subject. If, from any motives, you should 
still urge your suit by making an appeal to my 
parents, I may venture to declare that such an ap- 
peal would be unavailing. I am satisfied that they 
would neyer thwart my wishes in an affair of this 
delicacy, and in which my happiness is so much 
involved. With my best wishes for your future 
welfare, allow me to subscribe myself. 

Yours, most respectfully. 



A LADY ON SENDING HER MINIATURE TO HER STTITER* 

Dear Sir, 

Allow me to thank you for your kind 
nquiries regarding my health, which I am happy 
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to say that I stiJl enjoy, as usnal. My thoughts 
often recui to those happy hours which we have 
passed together — hours which I have thought have ' 
passed like minutes, so full were they of the pleas- 
ures which I feel in your company. At one of 
those meetings, having lavished encomiums upon 
what you were pleased to style my beauty — my 
pretensions to which, as I am fully sensible, are 
humble enough — you expressed a desire to have 
in your possession some token, the view of whicht 
in my absence, should recall to mind a remem- 
Brance of me. I have not been forgetful of that 
kind wish. My miniature has been taken; the 
kkeness, I am aware, is' rather too flattering— a 
fault for which you must excuse the artist, fiow- 
ever, it has been thought to bear some resemblance 
to me, and if it should but serve to bring me to 
your remembrance, the skill of the artist will not 
have been exercised in vain. Will you accept it 7 
In doing so, you vtiW confer a favor upon, 
My dear »m^ 

Ever yours sincerely, 



▲ LADY ON BECEIVING A MINIATURE FROM 
SUITER. 

Dear Sir, 

I have never thought thiit any fresh 
proof of v<iur attachment was neediSttl : ieverthe- 
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leas, I kave received another, one of the most ae- 
eatable I could have desired — that of jour portrait 
«<-tlie Buniatore resemblance of him whom, of all 
others, I am most desirous to keep in recollection. 
In contemplating this specimen of the artist's skill* 
allow me to observe that I do not think you have 
been flattered ; nevertheless, it will recall you for- 
cibly to my recollection, and in so doing, wUl be a 
source of delight to my mind, and help to afford it 
some kind of solace during your absence. After 
what I have said, I need scarcely add that I accept 
yoiur gift with unspeakable delight, although at 
present I have nothing better to send you in return 
than a fresh assurance of 'my most sincere attach- 
ment, which I trust may prove as welcome to you 
as your treasured miniature has proved to me ; and 
with this hope, I must now bid you farewell, and 
am, 

Ever yours affectionately, 



A LADT ON RECEIVINO A LETTER FROM A GCIT 
TLEMAir, IN WHICH HE PROPOSES A MEETING. 

Sir, 

The attentions which you have paid 
to me of late, upon our meeting in company, have 
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not escaped my notice. This fact I will not at- 
tempt to disguise ; still I am somewhat smrprised 
at the receipt of your letter, in which you purpose 
a private meeting between us. But why not call 
at our house, or write to my parents ? I should 
have answered your letter before, but that I hare 
thought it advisable to deliberate for a time upon 
your proposal. Your attentions to me, I confess, 
have not been disagreeable, and aware of the repn* 
tation which you have ever enjoyed as a man of 
strict honor, I could not consent to injure that rep- 
utadon, or my own character, by any proceeding 
of a clandestine natiire. I therefore laid your let- 
ter before my indulgent parents, who, from their 
knowledge of you, do not seem disposed to ofier 
any obstacle. If your intentions are serious and 
honorable, which I doubt not, you will write to, or 
wait on my parents. In the meantime, 
Believe me to be, sir. 

Yours very sincerely. 



A LADT ON ACCEPTING A PROPOSAL TO THX EX- 
TENT OP REFERRING TO HER FATHER. 

Sir, 

The acquaintancerwhich has existed 
us, though not of very long duration, haf 
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enabled us to gain some little insight into the char- 
acter, disposition, tastes, and habits of each other. 
Upon these heads a more satisfactory knowledge 
may be gained during the4ime in which you would 
professedly pay your addresses. This knowledge 
should be obtained before we can contempUite, 
with any confidence, the prospect of happiness, in 
the state of wedlock. I have been induced to make 
these remarks in consequence of the receipt of 
your letter, in which you propose, should it meet 
with the approbation of my parents, to place your- 
self in the position of my suiter. My opinion of 
you, whenever you hare come under my observa- 
tion, has always been in your favor, and allow v^e 
to add that I have felt myself gratified in the polite 
attentions which you have lately paid me. I have 
therefore no objection, so far as I am concerned, 
to receive you in the character to which yon 
allude ; but this I can not do unless sanctioned by 
my parents, before whom I purpose immediately 
to lay your letter, in reference to which you will 
no doubt shortly receive some communication from 
my father. 

I am, 
Sir, 

Yours, 

Very respectfully, 

** »> 
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4 LABT OX HEAKINa OF HER SUITER^S II.L HEALTH. 

My dear Sir, 

How painful it is to know that those 
to whom we are linked by the ties of the tenderest 
attachment, are suffering under affliction either-of 
mind or body ! Little enjoyment have I experi- 
enced since I heard of the change which has taken 
place in you'r health. I have prayed for your re- 
covery as I would for that of my own cherished 
parents. My inquiries in regard to your amend- 
ment would have been personal, could 1 have made 
those inquiries with any show of propriety. As it 
is, I have been obligecTto content myself with the 
information scantily obtained by some careless mes- 
senger. I am anxious to hear, by your own wri- 
ting or dictation, that your health is amending, and 
that your medical attendant can hold out hopes of 
your speedy recovery. Should, however, the labor 
of writing, or the attention requisite for mere dic- 
tation, require an exertion to which you would feel 
yourself in the least degree unequal, risk not the 
attempt ; in such a case I shall be well contented 
to remain in suspense, though still fondly hoping 
that your inabihty to gratify me, even with a few 
brief lines, will be short in its duration, and will 
speedily yield to the skill of your physician. With 
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this wish, and with a renewed assurance of my most 
sincere and unfading attachment, 

Believe me to remain, 

Ever yours sincerely. 



▲ LADT ON HEARING OF H£B StTITER's RECOYERT. 

My dear Sir, 

Those who, like ourselves, have cher- 
ished a warm and sincere attachment, must neces- 
sarily share the joys and sorrows of each other. 
Jtidge, then, how painful has been the state of my 
feelings during your confinement from ill health. 
Little pleasure have I experienced in the inter 
course of satiety, or in any of the pursuits or eoh 
joyments of life ; so depressed have been my sgir* 
its, such a disrelish have I felt for all that prei^ 
ottsly gave me pleasure, that had your illness con- 
tinued much longer, I myself must have been adde4 
to the physician^s list. But now I can again en- 
joy the smiles of others, and again enter cheerfully 
into the busy duties of life : for intelligence has 
reached me that you are now convalescent, and 
have no further need of medical care. la congrat- 
ulating you, as I do at present, on your happy re- 
covery from ill health, I can not but consider that 
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at the same time I congratulate myself: for such a 
favorable change has taken place in my own spirit8» 
and my own views of haj^iness, that your recovery 
has been followed by mine. Impatiently waiting 
for that most gratifying and long-wished-for mo- 
ment when we shall again meet, and when it will 
be in my power to felicitate yon personally on your 
restoration to your usual health, 

Believe me to be, sir. 
Your truly attached and sincere well-wisher. 



▲ ULDT REGRSTTma HER StriTER's ABSBKCS FECK 
HOME, OR ON ▲ JOURNEY. 

My dear Sir, 

The wish you express that you may 
receive from me some conmiunication during your 
absence from home, persuades me to the belief 
that^e feelings you experience during separation 
must be similar to my own. If so, and I fondly 
flatter myself that they are, you may conjecture 
how tenderly and constantly. xfiy thoughts dwell 
upon you. Never until now have I felt the fuH 
strength of my attachment, and how needful is 
your presence, even in the same town (or village), 
to my enjoyment of existence. Without-flte- con- 
aoioiumess of your beyig near, my routine of ^£e 
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Veeomes monotonous, and divested of all its psual 
interest. In addition to the gloom which over*' 
spreads my spirits, I have a thousand fears for yowt 
welfare- and safety. Despatch, therefore, the af- 
fairs which have taken you from home, with aU 
eoBvenient expedition, and return to the circle of 
jour expectant friends, among whom there can b9 
DO one more anxious for your safe arrival than shd 
who subscribes herself, 

, Ever yours most affectionately. 



M LASV on SEUSiVlKG A LETTER F50H HEB 8UI1> 
EBt EZFBSSSIYE OF JEALOTTST. 

My dear Sir, 

' I had not proceeded far in reacRog- 
your letteiv before I perceived that you were under 
the sway of what has not been inaptly termed ^ thft 

}iid, jealou^. 
It tibia lieeling 
li^iatk^ and 
oug acquaints 
expressed our 
during whiob 
tachmeBt4ike 
idfl endure W 
9Bt, ceiftKd «i»^ ' 
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tertain a doubt that I could be otherwise than tri 
to you !— the reflection is a torture to my mind, f 
the infliction of which I should feel inclined to t; 
you with a want of common feeling, if I felt n 
satisfied that your jealousy had arisen, if anythin 
rather from an excess of affection toward me, th; 
from any impulse of wanton cruelty. I therefo 
forgive you, freely forgive you, in anticipation th 
you will ask my forgiveness when you have weigh< 
the matter fairly, and discovered how groundle 
are all your doubts. I have confided in you tl 
fullest confidence : repose the same in me. I ho] 
you will do so, and with this self-assurance, I tru 
you will henceforth believe me 

Yours unchangeably. 



A LADT ON RECEIYINO FROM B|:R SUITER A. 
^APOLOGY r.OR SOME OFFENCE. 

I>ear Sir, 

The acknow 
contained in the letter whi 
doos honor to your feeling 
me that though you had 
sense which is the usual | 
— accidentally, I believe, 
^^flpUy—- you are still ch< 
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heart, the man of honor which I have ever been 
wont to esteem you. That you had offended me, 
I have not attempted to disguise from you ; but the 
apology which you have made is so satbf^ctory, 
that it dissipates fVom my mind that feeling of dis- 
pleasure which your late conduct had given rise to. 
Henceforth let us banish this painful subject from 
our recollection ; the sensible and manly letter 
which you have this day sent, has reconciled you 
to me, and detenpined me to subscribe myself, as 
on former occasions, 

Yours still sincerely, 



L LADY EZFRESSIVE OF HER APPREHENSIONS THAT 
HER SUITER HAS TRANSFERRED HIS AFFECTIONS. 



^quaintance with one another 
br some space of time, during 

guided by the nicest sense of 
ed between us. Emboldened 
now address you, though the 
painful nature, at least to my 
not it will also prove to yours ; 
e since the warmth of my at- 
led me to write. Need I jjb- 

V0W8 of constancy have loflK 
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been pledged, and often reiterated, more times than 
I can number. My own attachment to you has 
heen most sincere ; but I have remarked of late, 
and I can not conquer my desire of sa3ring it, that 
your behavior toward me has seemed to partake 
of an unwonted coolness, which nothing, I am 
convinced, upon my part, could have given you the 
slightest cause for showing. I have asked myself 
** Is it likely that another has usurped my place in 
your affections ?'* and when I have endeavored to 
call to mind in what society of unmarried females I 
have seen you, I find there is one object toward 
whom, if 1 truly declare my feelings, I must 
frankly admit that I feel myself jedUma ; yes, I 
have said the word, and I can not disguise that 
jealousy has prompted me to write this letter. If 
my suspicions are groundless, ease my anxiety 
by a few brief lines to that effect. They will not 
fail to reassure me, and convince me that a place 
in your affections is stilf retained by. 

Yours most sincerely. 



A LADT CONGRATULATINO HER FRI£I7]> ON HXR 
INTENDED MARRIAGE. 

My dear ( ), 

The intimate acquaintance which has 
existed between us during so many years, has mad-^ 
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me feel an interest in all that concerns you ; and 
no one, I believe, can be more desirous to hear of 
your welfare, and your prosperous settlement in 
the married state, t am sensible of your worth, 
my dear ( ) ; your rectitude of principle, and 

your warmth of friendship, have won my admira- 
tion, and secured my lasting and most tender re- 
gard. Enviable among men will be his lot who is 
destined to become your partner for life, and fortu- 
aate indeed was Mr. ( ) in thiait introduction 

which first presented you to his notice. As for 
Mr. ( ), I need scarcely observe that I ap- 

prove of your choice, in which you have shown a 
discrimination that does credit to your taste, and to 
that good sense which has been the guide of your 
past life. Your friendly letter, in which you an- 
nounce your intended marriage, lies before me, and 
I must say that I feel highly favored in your pref- 
erence of me to become one of your bridesmaids* 
You could scarcely have preferred any request 
wl^ich I would more gladly comply with. Expect, 
therefore, to see me on ( ), which I shall 

look forward to with some impatience as the day 
on which the happiness of a dear and valued friend 
will be consummated. Should I not see you be- 
fore that day, adieu till then, and believe me to be. 
My dear ( ), 

Your most sincere and affectionate friend* 
** j> 
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A LADT ON RECSJTIN6 CONGRATULATIONS ON HEE 
WEDDING. 

My dear ( ), 

I have just received your affectionate 
letter, by which I find that you are not neglectful 
of your old friend (or schoolfellow), although she 
has lately changed her condition, and is no longer 
a giddy miss, but a demure wife. I thank you for 
your congratulations ; they are most affectionate, 
and, as I am sensible, are also most sincere. To 
you, dear ( ), I trust you will ever find me 

the same, affectionately yours, although it may be 
that the intimacy between us will be more restrict- 
ed than heretofore, owing to the ehange which has 
taken place in my condition of life. I am often 
roused to a sense of this sudden change. The 
separation from my family, with whom I have as* 
sociated from my earliest years^-the change of 
scene, as well as of persons— the strangeness of 
the sound when I hear myself addressed with a 
new name— all tend at times to cast over my sjur- 
its a momentary gloom ; yet it is but momentaiy, 
and my dear ( ), who enters very readily into 

my feeling, says and does everything to make me 
cheerful. Of this be assured, I was never, on the 
whole, so happy in my life as I am at present ; and 
indeed how could I be . otherwise, while cheered 
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by the attentioDS of such a man as ( ) ? But 

I fatee much to say to you when we shall ne«t 
meet ; therefore let me see you as soon as it may 
suit your convenience to call. ( ) is almost 

as anxious as I am to greet you with a welcome to 
our new abode. For the present, adieu, and be* 
lieve me stiU to be. 

Your ever affectionate friend. 



▲ LADT CONGBATULATINa HEB FBIEND XTFON WBM 
UABBIAOB. 

My dear { ), 

I can impose upon myself but few 
tasks which are more congenial than that of con- 
gratulating a valued friend upon a change of life 
which promises to increase her share of happiness. 
X have just perused your kind letter, in which you 
inform me that you have lately entered into the 
marriage state. Be assured, my dear ( ), that 
to this intelligence I give my warmest and most 
sincere welcome. May that state to which you are 
transferred be attended by each connubial blessing : 
may you be happy in it, even as happy as you 
deserve, who are so instrumental in making others 
happy. On this subject, which is so interesting to 
all who know you, I have more to say than the 

Digitized by CjOOQIC 



OF LETTEB-WBITINO* 41 

compass of a letter will at present admit. I will 
therefore make it my especial business to call upon 
you by an early opportunity, when I shall experi- 
ence a real delight in the personal tender of my 
congratulations. Till then, adieu, and believe me, 
Dear ( ), 

Your ever sincere and attached frienc^ 



A WIDOW, IN ANSWER TO PROPOSALS, 

Dear Sir, 

I take the first opportunity of ac- 
knowledging the receipt of the' flattering letter with 
which you have favored me. You are desirous to 
know whether I am willing to enter again into the 
marriage state, and in event of my being so, wheth- 
er I should be^ averse to admitting you in the qual- 
ity of a suiter. I assure you, sir, I feel much flat- 
tered by the latter question ; and as to the former, 
I can only say, that, from past experience of a wed- 
ded life, I have no dislike to entering again into 
that state. But our acquaintance is at present im- 
perfect, and we are mutually strangers to the tastes 
and tempers of each other. 1 need scarcely ob- 
serve that an intimate knowledge upon these heads 
is absolutely requisite for either party, before we 
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can decide whether we are fitted for enjoying to* 
gether a partn^i'ship in life* I have no objection 
to allowing such facilities as shall enable us both 
to arriye at this knowledge ; wherefore I have only 
to say: in conclusion, that the commencetaent of 
your addresses will meet with no obstacle from. 
Dear Sir, 
Yours most respectfully, 



A LADT TO ANOTHER LADT, SOLICITING THE CHAE- 
ACTER OF A SCHOOL. 

Madam, 

Although personally unknown to you, 
I may hope that the subject of the present com- 
munication will plead its best apology. I have been 
referred to you as a lady from whom I may ascer* 
tain some particulars relative to Mr. ( ) school, 
you having, as I am led to believe, one or two of 
your sons at that establishment ; and a prospectus 
of that school having been put into my hands, with 
a strong recommendation, I have some thoughts 
of sending my son there. Will you be kind enough 
to give me the information which a mother is so 
anxious to learn, and which a mother only can 
give, as to the treatment pursued there ? and as 1 
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•hall most likely be guided in my viewd by your 
answer, I shall esteem it a far or if you will be as 
explicit as you, under similar ciicumstances, might 
wish an answer to be. Apologising for the liberty 
thus taken, 

I remain. 

Yours very respectfully. 



k WIDOW TO A WIDOWER, OR BACHELOR, WHO HAS 
/ ASKED HER FERHISSION TO BE ADMITTED AS A 
SUITER. 

Sir, 

Prior to the receipt of your letter, 
which now lies before me, I had suspected from 
your manner, and the attentions you have paid me 
whenever we have latterly met in company^ that 
you wished our acquaintance should assume a 
character of a more intimate nature. I find, by 
your letter, that I was not mistaken, and that you 
wish our acquaintance to be carried to the extent 
of permitting you formally to pay yotu* addresses. 
In the same spirit of frankness with which you 
hav» written upon this subject, I will freely admit, 
that, from what opportunities I have had of seeing 
you, and of conversing with you, and from what I 
have heard of the repute you are held in by all who 
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know yov, I am far from regarding you with any 
feeling of aversion. As far, therefore, as my own 
permission extended, I should not object to re<^eiT- 
ing you as a suiter ; but this is a step which I can 
not take without the approbation and consent of 
my parents, to whom I intend to communicate the 
purport of your letter, and from whom, I doubt 
not, you will shortly receive a conclusive answer. 
However that may be couched, you may ever re 
gard me as. 

Sir, 

Your sincere well-wisher. 



▲ LADT ON DECLINING FX7BTHEE ADDBESSES, OB 
BBEAKING OFF A MATCH. 

Su, 

In my behavior toward you of late, 
you have no doubt observed a certain alteration in 
my speech and manner, amounting perhaps to cool- 
ness, or you may have thought, aversion ; if so, you 
will be less surprised at the receipt of this letter, 
which is meant to intimate that your addresses to 
me must henceforth cease. It is true that many 
protestations of a sincere attachment have passed 
between us ; but, sir, those protestations were made 
under the supposition that neither party would de» 
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0ceDd to deception : this you have done ; in what 
pourticular I will not advert to, since your own con- 
sciousness will not fail to satisfy you fully upon 
that head. The subject of m^ letter will not i^- 
mit of my being prolix ; I have therefore only this 
to add, that I expect you will return whatever let- 
ters you may have of mine in your possession. I 
herewith send yours, as also certain presents 
( ), which honor forbids me any longer 

to regard as mine, and which I received from your 
hands when I believed you incapable of deception, 
or of wounding the happiness of, 

Sir, 
Yours, disappointedly. 



▲ LADT IN AKSWER TO A LETTER IN WHICH HSR 
SUITER INTIMATES HIS WISH TO BREAK OFF AG* 
QTTAINTANCE. 

Sir, 

I acknowledge the receipt of your 
last letter, which now lies before me, and in which 
you convey the intimation that the position in 
which, for some time past, we have regarded each 
other, must henceforth be abandoned. Until the 
receipt of this letter, I had regarded you in tln»- 
light of my future husband^ you were, therefore, 
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u yon have i^asoa to know, so completely tlM 
possessor of my affections, that I looked with in* 
dii^ence upon every other suiter. The remem- 
brance of you never failed to give a fresh ze^ to 
the pleasures of life, and you were Hi my thoughts 
at the very moment in which I received the above 
letter. But deem me not so devoid of ptxn^r pride 
as to wish you to revoke your determtnatiun, Trom 
which I will not attempt to dissuade you, whether 
you may have made it in cool deliberation or in 
precipitate haste. Sir, I shall endeavor to banish 
you from my affections as readily and completely 
as you have banished me ; and all that I shall now 
require from you is this, that you will return to me 
whatever letters you may have of mine, and which 
X may have written under a foolish confidence in 
your attachment, and when you were accredited as 
the future husband of, 

Sir, 
Your humble servant. 



A LADT TO HER SUITER, ON HIS REQXTESTINa HEB 
TO NAME A DAY FOR THEIR WEDDING. 

My dear Sir, 

The affectionate letter which I have 
' >st received is aether convincing proof of your 
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attttehraent. Upon perasingr it, I find that you 
hare imposed upon me a duty, to which, as you 
may conelnde, I feel no aversion. Von wish me 
to name some day, cjnvenient to myselfyas well aa 
my relatiTes, for the dae perform inee of onr nop* 
ttal ceremony. You appear to be anxious that 
the day, to which we have looked forward as the 
roost propitious of onr future life,, may not be pro* 
traoted to a distant period. As far as my own 
ohotee is concerned, you may rest assured that I 
shall not intei^ose the least delay ; but I hare rela* 
tives and friends, by whose couTenience I must, as 
jeu areaware, be in some measure restrained. I will 
consult them, however, without loss of time, and 
by an early opportunity you shall hear the decision 
to which we hare come, either in a letter from a 
member of my family, or in one fironit 
My dear sir, 

Yours most affectionately^ 



▲ LIST ON DBFBEBnro THE DAT OF HEB NT7FTIALS* 

My dear Sir, 

I had buoyed myself up with the 
agreeable hope that the ( of ), ibe day which 
we had chosen as that which was to witness our 
onptiai ceremopy, wo^ld have i^ced ii^ in the 
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position to which I aspire — that of your attadwd 
and lawful wife. On that day our mutual protesta- 
tions of affection and constancy were to have been 
ratified before the altar ; but those protestations, as 
you will agree with me, have been made in mn« 
cerity, and are too sterling to admit of any change 
by a brief delay. From this obsenration, you will 
be at once aware that a postponement of our nup« 
tials is in contemplation. Such is the fact. Cer- 
tain events have taken place, in consequence of 
which, I regret to inform you that our union must 
be postponed to a more distant day. I have con- 
sulted with my relatives, and we have thought of 
choosing ( of ). Will t&at day suit your 
convenience ? If not, name some other about that 
time. Expecting to hear from you by an early op* 
portunityrbelieve me^ 

My dear sir. 
Ever yours most affectionately. 



A LABT TO HEft FRIEND, INFOBUINa HE& OF HES 
INTENDED HABRIAGE, AND ENGAGING HER A» 
BRIDESMAID. 

My dear ( ), 

You have witnessed the attentiooi 
Which have 1^0 long |)een paid to me by ( )t 
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and are of course aware that he has addressed them, 
to me m the quality of a suiter. I can assure you 
it has not been without a very close scrutiny into 
bis moral character, his temper, tastes, ideas, and 
habits, that I have come to the resolution of being 
his partner in the wedded state. His disposition 
it always cheerful. I know him to be a man of 
the nicest honor, and I rejoice to say, as I have 
hidierto found, that we seldom fail to coincide in 
our opinions ; which shows, at least, that we are 
actuated by the same tastes. I have, therefore, 
every reasonable prospect of enjoying happiness in 
the married state, for which, 1 am convinced from 
your friendship to me, you will cheerfully oJETer ma 
your congratulations. The day of our union has 
at length been decided, and the mention of diis 
brings me at once to the chief purport of my let* 
ter, which is that of inviting you to become my 
bridesmaid. Allow me to promise myself this fa- 
Tor. The ( of ) has been fixed upon as 
the auspicious day, upon which, if you have no 
other engagement, may I rely upon seeing you T 
An early reply, as you are aware, will be requisite ; 
and let it, if possible, be in compliance with tho 
earnest wish of. 

Dear ( ), 

Your affectionate friend, 
8 " *' 
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THE LADT, AFFIBMATnrELT, AXD C0KGRATULA2I1KI 
HER FSEBND ON HEB. INTEKDfiD UABRIAQE. 

My dear ( )» 

No one, J beH«ve, can be more desirous 
to hear of your welfare and your prosperoui set- 
tlement in the marriage state than myself; I am 
sensible of your worth, your goodness of hear^ 
your rectitude of principle, and your warmth of 
friendship. Enviable among no^n will be his lot 
who is destined to become your partner for life; 
and fortunate indeed was Mr. ( ) in that in- 

troduction which first presented you to his. notice. 
As for Mr. ( ), I need scarcely observe that 

I approve of your choice, in which you have shown 
a discrimination that does credit to your taste, and 
to that good sense which has been the guide of 
jrour past Hfe. Your friendly letter, in which you 
announce your intended marriage, now lies before 
me, and I must say that I feel highly favored in 
your preference of me to become one of your 
bridesfhaids. You could scarcely have preferred 
any request which I would more gladly comply 
ilrith. Exprot, therefore, to see me on ( ), 

which I shall look forward to with some impatience 
as the day on which the happiness of a dear and 
valued friend will, I hope, be^gpiasuipn^ted. Adieu 
till then, and believe me to be^ my dear ( ), 

Your most sincere and affectionate friendi 
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A LADY ABSENT ON A VISIT, TO HER HUSBAND. 

Mydear( . ), 

In imagining what your thoughts and 
iedings are likelj to be during my absence, I have 
only to call to recoUection what my own hare been 
on a like occasion, when you, dear ( ), have 

been absent from home. How has my remem- 
brance of you been then interwoven in each minute 
of my existence ! and how have I counted eack 
lagging hour, till that had arrived which brought 
me intelligence of your welfare ! So justly do 1 
appreciate your attachment, that I feel convinced 
this feeling must be mutual, and I picture to my- 
self the smile of delight with which you will re- 
ceive my present letter. 1 know you will experi- 
ence a real satisfaction in hearing that I still enjoy 
my health, and, in fact, was never better ; and that 
the hospitality and kindly attentions of ( ), so 

far from diminishing, seem rather to increase. 
They make it, indeed, their constant study to sur- 
round me with comforts, and are perpetually de- 
vising some fresh plans which^ey think may con- 
duce to my amusement. Be assured, therefore^ 
my dear ( ), that, with the exception of mis- 

^g your cheering company and that of our chil- 
dren, 2 am as happy and merry as you, the fondest 
of all my well-wishers, could desire me to be. 
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Having said this much of myself, let me now 
observe that I am most anxious to receive a letter 
from you, and that, if possible, by return of post, 
for I long to hear how you and the children still 
continue in regard to health, and what fresh occur- ^ 
rences have taken place since you last wrote. At 
present, I hare no reason for supposing that my 
absence from home will be prolonged beyond the 
( ), when I hope to be with you, and entering 
again upon my domestic duties. Give nyr love to 
the children, and trusting that I shall meet you in 
good health and spirits, on the day above named. 
Believe me to remain, 

My dear ( ), 

Your ever affectionate wife, 



THE SAME TO HER DAUGHTER, TO WHOM SHE HA8 
CONFIDED THE DUTIES OF HOUSEKEEPER. 

My dear ( ), 

As the duty of managing onr smaU 
establishment has devolved upon you during my 
absence, I am anxious to have some account of 
your proceedings, and should be happy to give you 
any further instructions in case you have met with 
any difficulty, or find yourself at a loss ia what 
manner to act. Yoa will ha?e learned from tho 
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letters which I have sent to your father, that I still 
continue to enjoy my health ; and considering that 
I am separated from my own family, my time pas- 
ses as pleasantly as I could reasonably desire — ^my 
Jiospitable entertainers, Mr. and Mrs. ( )f 

being constantly attentiye to promote my comfort, 
as well as amusement. We haye had several most 
agreeable parties, and I have been favored with in- 
troductions, and have formed acquaintances of a 
highly desirable and advantageous nature. I have 
been very much delighted with some few excur- 
sions which we have made in the neighborhood ; 
among the rest, to (mentioning the places). These 
short trips have benefited my health, as well as in- 
creased my knowledge of the country. Yet, amid 
all my enjoyments, my thoughts continually recur 
toward home, and to that affectionate and cheerful 
circle which has endeared it to me. I shall en- 
deavor to return by the ( ), and in the mean- 
time, let me repeat that I am anxious to receive 
a full account of your domestic proceedings. 
Write, therefore, by the earliest opportunity, 
with such particulars as you think most likely to 
interest 

Your absent, but 

Ever affectionate 

Mother, 

•* y 
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A LADY TO HER FRIEND IN TOWN, INVITINO HEE 
TO SPEND A MONTH IN THE COUNTRY. 

My dear Friend, 

I need scarcely tell you what you must 
have observed, that I always feel a pleasure in your 
society, and am selfish enough, on the present oc- 
casion, to covet it for a month, or for a longer pe- 
riod, should it suit your convenience. If, there- 
fore, you are not so wedded to the attractions of a 
New York life, as to be loath to leave them for a 
short time (and I think you could gather some 
amusement, as well, perhaps, as improve your 
health, bj a sojourn in the country), and will do us 
the favor of making our humble and rural retreat 
your temporary abode, your presence will enliven 
our family circle, and be a real enjoyment to 
Your sincere friend. 



ANSWEB TO THE SAME, AFFIRMATnrEl.Y. 

My dear Friend, 

I have just received your kind letter, 
-inviting me to spend a short time at your delight- 
ful villa. Though I live so much in New York, I 
can assure yon that there are few who feel more 
delighted with the countiy than myself; and I 
could be well contented to ms^e it my residence 
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during a part of every year, and should Gbttsmlf 
do 80, did not the pursuits of Mr. ( ) confine 

me to town. Hower^, my domestic duties are 
not at present of such a pressing nature as to fofoe 
me to decline your friendly iuTiution ; and Mr. 
( ), so far from offering any obstacle to my 

absenting myself from home for a short time, has 
urged me to send you an affirmative answer : as he 
diinks that, in addition to the enjoyment which I 
can not fail to experience in the society of yourself 
and your amiable family, I shall boaefit my health 
by a change of air, as weU as of scene. I am of 
lus opinion, and I think also that the early and 
simple habits of the country, so widely different 
from those of New Tork, will also contribute to 
that effect. I therefore accept your kind invita* 
tion most cheerfully— I may add, gratefully : as a 
temporary sojourn in your cheerful circle is likely 
to be attended with such advantages to, 
My dear ( ), 

Your ever sincere and affectionate friendt 



ANSWEE TO THE 8AU£» NEGATIYZLT. 

My dear Friend, 

I have just received your kind letter, 
iuTiting me to spend a short time at^our delight i 
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fal reddence. Fond as I may be of a life in txyva, 
1 can assure you, my friend, I am still more paortiai 
to one in the country ; and no enjoyment that 1 
can think of would yield me, at present, a greater: 
delight, than to fly from the confinement of the 
New York streets to the free range of .the opeo 
fields, and to exchange a smoky and impure atooo* 
sphere for the clear and inrigorating air of the 
country* But the pursuits of Mr. ( ) are 

of a yexy busy nature, particularly at present, and 
impose upon me so many duties of a domestie 
kind, that, in truth, I have scarcely one hour to 
spare, and could not indulge myself with a trip 
from home, even for a day, without an inconveni'* 
ence to my whole family* From what I have said, 
you will therefore understand that I am loath to 
refuse your invitation, but am compelled to do so ; 
and declining it, as I must, with the truest relue^ 
tance, allow me to return you my best thanks for 
your kind offer, and believe me to remain, 
My dear friend. 

Yours most sincerely, 



INVlTATIGlt TO A PIC-NIC PARTY. , 

My dear Miss ( ), 

I am endeavoring to form a small 
party to visit ( Weehawken) on Tuesday next. We 
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fmipose to make the trip by water, and Mrs. ( ) 
hu engaged a boat, of roomy dimensions, and with 
a good awning. Some of the gendemen who are 
ahready engaged to join our party, have promised 
|o row, and our boat, in addition to its living occu« 
pants, will be amply freighted with a cold collationi 
and the choicest samples of Mr. ( ) wines* 

On reaching (Weehawken), we purpose to repair 
to the wood, or the park, and there, on ** Nature's 
yerdant carpet," to spread out our chickens, and 
hams, and pastries, and fancy we are leading a syl- 
yan life. Should you have no prior engagement, 
will you do us the fayor of forming one of the 
party ? Your company, indeed, will be most wel-» 
come. Should the weather prove propitious, we 
shall start as early as nine o'clock, by which hour 
we expect our party will be all assembled on ( )« 
An early answer will much oblige 

Your affectionate friend* 



ANNOXrNCINQ TO A LADT THE DEATH Of HEB SIBTEBi 

My dear Madam, 

You have been aware of the painAil 
and serious illness under which jjlur sister has 
been so long suffering, but perhaps you have not 
hum fully sensible of its dangerous tendency, and 
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tbe fears entertained by those around her of its fetal 
termination. Wonld that our fears had been witb- 
ont foundation ! but I am compelled to tell yom 
that our worst anticipations have been too mourn* 
fully realized — ^your poor sister having expired in 
the arms of her mother (last evening), though, it 
is consolatoiy to state, with little bodily suflRering. 
She had borne her affliction with the fortitude of a 
Christian, and retained her faculties to her last 
moments, yielding her breath in full peace of mindt 
and convinced that she was leaving this earthly 
stale for a better and a happier in another world. 
Your poor mother is in such affliction, that she 
finds the task of writing to you too painful for her 
feelings, and has expressed the wish that I, the 
friend of your late sister, should be the communi- 
cant of the above sad intelligence. She desires 
me to say that your presence would help to con- 
sole, not only herself, but also your father, and the 
whole of the famUy. They hope, therefore, to see 
you by the earliest opportunity, and request me to 
send you their best love. 

Accept, dear madam, my own condolence for 
this sad bereavement, and 
Believe me 
To remain, 

Ever yours sincerely, 
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A LADY IN THB COUITTEY TO HEB HOTJSEKEEPEB IV 
TOWN, DESIKING HER TO HAVE THE HOUSE EEADT 
AGAINST- HEB RETURN. 

Mr8.( ), 

Should nothing occur to alter our in* 
tentions of returning to town on the ( ), you 

may expect to see us upon that day in ( ). 

You will therefore lose no time in making prepa* 
rations for our reception; in accordance with 
which, you will see that the rooms are well 
scoured, the carpets laid down, the windows clean* 
ed, the beds well aired, etc., etc. I need not de- 
scend to further particulars with one of your expe- 
rience, and who is so well acquainted with her 
several duties. Should any persons call to make 
inquiries, you may say that you fully expect to see 
us on the ( ) ; and you may inform the trades- 
men, as the baker, butcher, grocer, and others, 
that they may make their calls to receive orders 
as usual, on the day ensuing. I am happy to tell 
you that we are all in good health, and have de- 
rived much benefit from the country air. Should 
you wish to write for any instructions before the 
( ), you can do so ; but if not, I shall not think 
it requisite to send another letter. Adieu, till I 
tee you on the above day. 

Yours truly, &c., 

. y 
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A hXDY ON SENBINO -HEB DAUORTER TO SGHOOLt 
TO THE SCHOOLMISTRESS. 

Dear Madam, 

I havd received from my friend Mrs. 
( ) such a high recommendation of your es- 

tablishment, and have been so much pleased with 
the behavior and accomplishments of your former 
pupils, the Misses ( ), that I have come to 

the determination of placing my daughters under 
your charge. Having, however, a variety of en- 
gagements, which confine me at home, it is out of 
my power to call upon you at present, but I send 
my children under good protection, with a confi- 
dent belief that you will give the strangers an en- 
couraging reception. The elder of the two has 
been to school before, but the younger has received 
no instruction but what I have been able to afibrd 
her myself (or what she has received from a nur- 
sery governess). I have had an opportunity of 
reading your prospectus, of which I approve, and 
I think that your terms are far from being unrea- 
sonable. But as I do not wish to incur needless 
expenses, it is not my intention that my daughters 
should avail themselves of all the accomplishments 
which I find enumerated in it. In addition to their 
English education, I shall have no objection to 
their learning French, as also the pismoforte ; and 

Digitized by CjOOQIC 



OF LBTfSB-WSimiO, 61 

in the winter half year, dancing ; but the Italian, 
the harp, the singing, the painting on velvet, and 
the other elegancies, may be dispensed with, at 
least until some future period. As I am w^ 
aware of the liberal character^ of your establish- 
ment, I need not suggest any plan in regard to the 
treatment of my two daughters. I am sure thai 
you will afford them the requisite conveniences, 
and all such comforts as they can reasonably ex* 
pect. With the fullest confidence, therefore, 1 
resign them to you till the next vacation, and 
am. 

Dear madam. 

Your very obedient servant, 



▲ IdLLINEB KEQXJESTnra PATMENT OF AN A0« 

C0X7NT. 

Madam, 

Exchse the liberty which I now take 
in writing to you upon the subject of money, but 
the calls upon me for the payment of debts have 
been so urgent, that I find myself compelled to di- 
rect your attention to my account, which I sent to 
you in compliance with a wish that you expressed 
ao long ago as last ( ). I can assure you, 

teadam, that the speedy settlement joi this small 
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bHl will help to relieve me (rem much present 
embarrassment. In the meanwhile, if yoa haf^ 
any fresh orders, I shall be happy to receive 
Hiem, and I flatter myself that the manner ift 
which they will /Oe attended to will meet your 
approbation. 

I remain, madam. 

Your very obedient servant, 



A TRADESMAN S WIFE PROPOSING TO APFRENTICB 
HER DAUGHTER TO A " ." 

Madam, 

If I have been rightly informed, you 
receive apprentices into your establishment upon 
&Forable terms. My eldest daughter, who is 
about fourteen, and has just left school, at whiih 
she has received a plain education, is at present 
unemployed, except in the minor domestic duties. 
A.S she will have to depend upon her own exertions 
\ hi future life, I should wish her to acquire some 
useful business by which she may obtain her own 
liyelihood ; and I can think of no other for which, 
by her taste and ingenuity, she would be so well 
adapted as that which is pursued at your establish* 
ment, the (here state the business). Will you^ 
therefore, have the goodness to favor me with youy 
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terms, with other particulars, as the munber of 
years for which you take apprentices, the arrange^ 
ments made for board and lodging, the hours dit« 
ring which the apprentices work, and whs^eref 
else you may deem it expedient to notice ? An 
answer to this may be addressed to me here state 
the address). 

Madam, 

Your very obedient servant. 



A LAT7NDBESS TO A LADT, BEQTTESTINa EMFLOT- 
HENT. 

Madam, 

In presenting myself to your notice, 
which I have presumed to do at the recommenda- 
tion of one of my best employers, Mrs. ( ), I 
would beg to state that I have had the experience 
of several years in the getting up of family linen, 
both for ladies and gentlemen, and have seldom 
failed to give satisfaction in my endeavors to please. 
I have a good drying ground, and convey the linen 
both to and from my employers in a covered ve- 
hicle, which I keep for that purpose. As I under- 
stand that you are about to make some fresh ar- 
rangement in regard to the employment of anoth- 
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er laundress, may I beg that you will ghre me two 
or three trials before you decide upon making 
yoor choice ? I have taken the liberty of enclo-* 
sing my card of terms, and am, 

Madam, 
iTour most obedient serFant, 
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FBOM A YOUTH AT SCHOOL TO HIS FATfiSB OB 
UOTHEB. 

Dear ( ), 

As I am now, for the first time, sepa- 
rated from home, and removed from the comforts 
which I there enjoyed, I do not doubt you would 
wish to learn whether I am reconciled to my new 
mode of life. The change in all my previous hab- 
its occasioned me to feel somewhat unsettled, if 
not uncomfortable, for two or three weeks, by the 
end of which J had become accustomed to the 
homely fare and the busy duties of a school, as 
also to the company of my new associates, my 
playmates and fellow-students, whose behavior, at 
first, appeared to me to be rather rough, and their 
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ainiifeiiiMits boi8t«:eu8 : but I think I majtaj that 

1 have now become as rough and boisterous at any 
among them, and am settling down to a r^ulsr 
schoolboy. I seldom find myself at a loss in my 
studies, but wheneyer I do so, either Mr. A. or one 
of his assistants, is always willing to explain any 
difficulty, or lighten my task. You may gather, 
therefore, from what I have said, that I am as com« 
fortable and happy as could be expected under 
such a change of scene and habits ; and with this 
assurance I will now conclude, though not without 
remembering my duty to my mother (or father), 
tad my lore to my sisters, brothers, and relations. 

{remain, 

Dear( ), 

Your dutiful son. 



A YOUTH WHO HAS LEFT SCHOOL, TO A YOtMBE 
SCHOOLFELLOW 

Dear( ), 

If you have not quite forgotten our 
Airmer Intimacy, but still occasionally bestow a 
thought upon me, you will not recei?e my present 
letter without a welcome, eyen such a welcome as 
I should bestow on any communication receired 
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from yon. Ton may be cnrions to learn how fiur 
I have increased my stock of happiness by my 
emancipation from the discipline of school. We 
ttsed, at times (and what schoolboy does not ?) to 
feel dissatisfied with the compulsory duties, the 
homely fare, and the tiresome confinement to 
which, as schoolboys, we were obliged to submit | 
and then we were wont to express our impatience 
at the slow approach of that period which should 
ftee us from the rule of Mr. ( ), and launch ut 
on the world as oUr own masters. But I can as* 
sure you, my friend, by my own experience, that 
little addition is made to our happiness by such a 
change : other duties are substituted for those of 
school ; luxurious fare becomes, by degrees, as in- 
difiTerent to our relish as the most homely, and a 
certain degree of unavoidable confinement— hower- 
er it may be called Toluntary — ^must still be submit- 
ted to, either in accordance with the rules of a 
femily, or with those of any business in which we 
are engaged. Upon the whole, therefore, I can 
not say that I am happier now than I was at school 
and I often long for the renewed society of some 
of my old and merry-hea*ted companions ; but of 
none more so than of you, from whom I hope 
shortly to receire a letter with a fuU account of the 
most entertaining eyents and changes which hafe 
taken place in Mr. ( ) establishment, since 
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tbe 4ime of my departure. My best re^pecto te 
Mr. add Mrs. ( ), and remember me Idadly 

to my old schoolfeUbws, ( ) ; and tmstiag 

tbat I shall shortly hear from you in a letter, which 
will afford me much gratification. 
Believe me, 

Dear( ), 

Your sincere friend, 



VACATION-LETTEE, FROM A TOTJTH AT SCHOOL, TO 
HIS PARENTS. 

Dear( ), 

I look forward, with some impadencOt 
to the near arrival of the (21st December), when X 
hope to have the pleasure of revisiting home, and of 
meeting you al] in your usual good health. That 
day has been chosen for the commencement of our 
vacation, and the (24th of January) for its termina* 
tion. I shall meet you in good spirits, for I am in 
excellent health ; and during the course of the last 
half year have found that my endeavors to win the 
approbation of my different teachers have been 
crowned with success (and I have received a token 
of their favorable opinion, in the shape of a prize). 
(Mr. and Mrs. ) desire me to send their best 
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^wapUmentg; and, with my duty and kve to all |t 
iuMoe, belieye me, 

Dear ( ), 

Your dutiful son, 



A YOUTH AT SCHOOL TO HIS MOTHER, BETTTKiaHa 
THANKS FOB A FBESEKT. 

Dear Mother, 

My thoughts have been long dwelling 
upon home, and I was anxious to receive some 
communication, either from you or my fkther. 
Judge, then, how agreeable were my feelings on 
receiving the parcel which you have just sent. 1 
found enclosed a letter from you, which I read 
with satisfaction and the warmest delight, as it gave 
me the information that you were all well at home. 
In addition to the letter, I found enclosed another 
token of your kind remembrance, in the shape of ft 
present of ( ), for which I have only thanks 

to return, but these are heart-felt, and are acc6m« 
panied by feelings of duty and affection toward 
you and (my father), and a renewed determination, 
upon my part, that in all I do, my aim shall be un* 
ceasingly to deserve the approbation of my indul- 
gent parents. I have nothing more to add, except 
diat I enjoy my health and spirits ;^d, if I may 
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jiidg« fipom the flatteriBg encottiumt b«ttDW^ 
upon me bj my teachers, I am making, at letft, n 
reaaonable adranee in my studies. Adieu for thft 
IMresent, and believe me eyer to be 

Your obHged 
And most affectbnate son, 



▲ 6ENTLE1IAII TO HIS SON, OS DATTGHTEB, AT 
SCHOOL. 

My dear ( ), 

Though I have been so long Mlent, 
you hare not been absent firom my remembrance, 
and I should have written to you before, had I not 
thought that I should soon be funushed with sueh 
iDtelligence as would have made my letter mofs 
acceptable. Nothing, howeyer, of any particular 
importance has tran^red ; I have, thmfore, only 
to teU you that your mother, myself aad all thft 
ftmily, remain as well as when I last wrote. My 
knowledge of your usual good behavior and atten* 
tion to your duties, forbids me to give you any 
fresh advice in regard to your conduct and genend 
studies. I leave you to the guidance of your own 
good sense ; and the guardian care of Mr. or Mrs* 
( ), to whom n^self and your mother desire 
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to be lemembtred wkh our best coiiq[)ikneiiti. 
And now, mj dear ( ), with the best wishes 

of mjself and your dear mother for your health 
and happiness, 

Believe me to remain, 
Your ever affectionate father, 



4 GENTLEMAN ABSENT ON A JOTTBNEI, TO HIS WIFE. 

My dear ( ), 

Our separation, although but tempo- 
rary, has occasioned me to feel an absence of that 
which is most conducive to my present hapinness. 
I can allude to notlung but your affectionate com- 
panionship, which 1 miss, indeed, even though en- 
gaged in the busy pursuits which have called me 
firwDi home ; )IPy evenings 1 find particularly lone- 
•mne. My thoaghts are still of you and our dear 
children, to whom remember me with my tender- 
est affection. Be assured that 1 shall hasten my 
business with the utmost despatch, for I can not 
expnn the impatience I feel to be seated again at 
my own fireside, in the presence of yourself, who 
are ever the nearest and the dearest to the heart of 
Your afi(»ctioDate husband, 
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A GEKTLSHAK TO mSBSOtHMU 

My dear Brother, 

Though separated by a long and pain- 
ful absence, the tie of nature still binds us together ; 
still we are brothers, and absence will never dimin- 
ish our affection* Remembrance of this has prompt- 
ed me to write on the present occasion, though 
nothing of any importance has transpired, the rela- 
tion of which can extend my letter beyond a few 
lines. Receive, therefore, these few lines as a 
tribute of a brotherly and sincere affection ; and be 
assured that I am as much concerned for your 
welfare, ard for your happiness, as I am for my, 
own. I am anxious to receive a letter from you, 
however short it may be, aqd I doubt not you will 
avail yourself of the earliest leisure to relieve my 
impatience. In the confident expectation of hear- 
ing from you shortly. 

Believe me to remain, 

Your ever affectionate brother. 



A GENTLEMAN IN CONDOLENCE WITH A FRIEND OH 
HIS BESBAYEMSNT OF A WIFE, CHILD, OR FA- 
E£NT. 

My dear ( ), 

The intimate friendship which has 
subsisted between us for so long a period, has 
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piomitf dd me to feel a lively iotereat in all that cdoh 
cemt yqnr welfare and happiness. It is not, there*^ 
fore, in the mere obsenrance of a cold and foimal 
ottstom, that I at present write, but in obedienee to 
the dictates of the truest friendship. I would not 
remind you of your heavy grief, if I thought it had 
ceased to have any influence upon your mind ; but 
from its recent nature, and the knowledge which I 
have of your sensibility, I am but too well aware 
that it still continues to cloud your hapi»ness. Ac« 
cept my condolence in your late bereavement, by 
the loss of ( ), and beUeve me to entertain 

the truest sympathy in your affliction. Though I 
riiould rejoice to meet yon in the full enjoyment 
of yo^ usual good spirits, yet I am aware that the 
grief which oppresses you, and which I regard as m 
credit to your feelings, must have its sway, and not 
till then can I hope for the pleasure of such a 
meeting. If you can compose yourself sufficient* 
ly to write me only a few lines, they will meet with 
a grateful and most welcome reception from 
My dear ( ), 

Your sincere friend, 



A GENTLEMAN IN ANSWEE TO THE ABOVB. 

My dear ( ), 

The perusal of your letter was indeed 
m solace to my grief, and convinced me that I have 
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at least one fnend who can sympi^hiBe in b^ 9^ 
ffictions. I endeavor to bear my late Tl^kadrar 
w^ the fortitode of a Christian, regarding kai 
proceeding from that Providence whose ways am 
inscrutable, and who afflicts his creatures in ac«- 
C(»dance with a wisdom which can nerer err. I 
resign myself to the will of that mysterious power, 
md endeaTor, by reasoning, to combat the weak* 
ness of human nature. But that is an effort of no 
easy accomplishment ; it is difficult indeed to shot 
out remembrance, and banish from one's memoiy 
th^ **such things were." My grief must stffi 
hare its course, and time alone can gradually Vfah- 
due it. In returning you many thanks for your 
kmd condolence, acc^t from me my nneera 
wishes for your own welfare and happiness, and 
beUere me to remain. 

Your ever sincere friend, 



▲ 6BNTLBHAN CONGBATULATINa A FEIEND OIT BIS 
HABRIAGE. 

My dear Friend, 

As you are no longer the bachelor at 
wIkmm expense I have so often ventured to pass 
my jests, I suj^se I must address you in a tone 
of greater gravity than th it which I have hith^to 
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used to adopt. In sober troths then, jom 
entered the enviable condkioii of wedlodk. 
I call it eoviable, having so often witnessed tbt 
Imppy eflfects of a change from the single to th* 
■aanied state. My dear fnend, I sincerely eon* 
gratnh^e you upon this desirable change ; and al* 
low me to add, that I think you hare shown a 
soundness of judgment and much good taste in 
the choice which you haye made of a partner for 
life. If my good wishes could insure you hi^ 
piaess in the married state, you would never havo 
eause to regret the step which you have lately 
talien ; but whatever be the result which may at* 
tend those wishes, you have them, and with this 
awmrance, and my respectful c<»iipliments tm 
Mis.( ), 

Believe me to remain. 
Ever your Encore well-wisher and fnend» 



A aBNTLEXAK IH ANSWER TO OONGBATULATIOKS 
ON HIS UABBIA6B. 

Mydear( ), 

That you have felt an interest in aB 
diit concerns my welfare and happiness, I lwv« 
enrdiought, since the first establishpijint ei that 
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ifton^Iap wMefa extsti between vs. Had I omd*- 
•d a firesh and addkkmai proof in sappoi%of ttet 
fc«Iief, it now lies before me in tbe letter whick I 
kare just received from 3roQ, and in which y«a m^ 
press your delight and satisfaction at my reeeat 
marriage. The expression of these feelings is d» 
le-^eeho of my own* for I assure you, my (riend» I 
have every cause for self-congratulation in the 
choice which I have made of a partner for Hfoh 
She is indeed all that my fondest wishes covUI 
hanre pictured, and I feel convinced that her ex* 
tellest qualities will suffer no change by a lapse of 
time. For the present, farewell ; and that ym 
ioay enjoy the same amount of happiness which I 
Mntore to hope may be in ^tore for me« is dM 
earnest wish of, 

Mydear( ), 

Your sincere frigid, 



A rATQER TO HIS SON, ON THE LATTERVi OTTTBBt 
IN LIFE. 

My dear ( ), 

As yoa are now ematncipated from my 
eonlrol, and left entirdy to your own gukbmot^I 
fiiel myself impelled to make a few remarks whkli 
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auTf possibly be of some seivice to 70U wheoew 
feu reiAember that they came from me. I kmnr 
that you are possessed of good common senses 
mad this must be your c<Hnpass in your Toyage 
throtrgh Kfe : and ever attentive to this guide, lei 
it serve to direct you in all your actions. The 
knowledge gained from others, and your own ex- 
perience, must teach you how to shun the hidden 
rocks and quicksands ; and many there are, which 
lie deeply hidden beneath a most plausible and de- 
ceptive surface. Listen not to flattery ; trust iiot to 
lure professions ; endeavor to penetrate another's 
motives, by tracing them to the source from which 
khey usually spring — that of self-advptage. Let it 
be your endeavor, and constantly so, to enHeh- 
yourself by every available means ; but let those 
means be strictly lionest; for dishonorable lucre 
•its heavily on the conscience, and, in a worldly 
pohit of view, is ordinarily found to be vmry hard 
to keep. 

- Be cautious in your companionship, for fiUuit 
enemies usually arise from those with whom we 
have been most intimate. You have hitherto been 
temperate in your habits and^enjoyments : be still 
the same ; for your own past experience will point 
Out the advantage of your being so ; and again »|r 
verting to your good common sense, let that, I 
ir^peat, be your coDstuat momtor in every difficulty 
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•f this perilous life ; ^roi^li wluch that jfou majf 
tte«r, and make the voyage happily, is the eanMil 

lOf 

Your e?er anxioiis and alfectioDate fiuhei^ 



A eXlTTLEMAN TO HIS SON, ON THB MARRIAOB OF 
THE IJITTER. 

My dear ( ). 

It is probable enough that, at so»e 
distant period, you may find yourself in my posi- 
tion, that of a fether, who has recently sanctioned 
his son's marriage. In such a case, you will b« 
among the foremost to congratulate your oflbpiing 
upon his change of state. From these remarks 
yon are prepared to hear that this is a letter of 
congratulation on the subject of your late aQ0|»» 
clous marriage. That you have my good wishes 
for your future happiness, you know akeady, but 
I fed a pleasure in again giring them expresdon % 
and here I have to add, that no parent could join 
in those wishes with more fenror and sincerity 
than your own kind mother, who desires me to 
ghre you this assurance, and to unite with me in 
aflbctionate regards to our new relation, our dangh* 
lar-in-kw. That your maniags state may bs 
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blessed with the same domestic happiness th# 
mine has been, b the sincere wish of, 
ft[y dear son. 
Your ever affectionate father, 



A GENTLEMAN TO HIS DAUGHTER, ON HIS HEAR- 
ING OF HER PREFERENCE OF A SUITER* 

My dear ( ), 

With what pleasure do I declare that 
my children's conduct has been ever marked with 
that duty, and that affection, which have made 
their happiness and their future welfare my con- 
stant aim ! To find that they have made a pru- 
dent choice in their partners for life, and to see 
them living in harmony, and in comfortable cir- 
cumstances, with those partners, have been among 
my nearest and most cherished wishes. I sup- 
pose I shall occasion you some emotion in men* 
tioning the name of Mr. ( ; ; but be assured, 

my dear child, that from my own observation of 
that gentleman, and the repute in which he is gen- 
erally held, there is scarcely one among my ac- 
quaintances whom I more respect, and whom I 
regard, from his worldly position, his gentlemanly 
conduct, and known good-temper, as being more 
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likely to make a woman happy. I can therefore 
truly say, that though I shall sorely feel the loss 
of you and your dear company, I can not but ap- 
prove of the choice you have made ; and in regard 
to his visits in the character of a suiter, neither I 
nor your mother will offer any obstacle. As you 
and .Mr. ( ) have preferred addressing me 

upon this subject by letter, I return my answer in 
the same form, and am. 

My dear child. 
Your ever affectionate father, 



TO A FRIEND IN EMBARRASSMENT, OFFERING AS- 
SISTANCE. 

My dear ( ), 

It is impossible, with our limited 
knowledge, to foresee the vicissitudes of this life. 
We know not what a day may bring forth, good ^r 
evil ; the latter, as some have reason to lament, 
more frequently predominating; .among which 
number, you, my dear sir, have too much cause to 
rank yourself. From what I have said, you are 
prepared to hear that I am no stranger to your 
misfortunes. They have indeed reached my ear, 
and in doing so, have awakened in my bosom a 
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«ytnpathy for your sufferings. Influenced by this 
feeling, and bearing in remembrance our former 
intimacy, I beg to offer you my pecuniary assist- 
ance, in the shape of a loan, if you choose to call 
it so, to be reimbursed at your convenience, or sine 
die ; in other words, not at all. 

With the enclosed ( ), accept my wishes 

that by your exertions the wheel of fortune may 
again revolve in ^our favor, and that I may short- 
ly hear of your being reinstated in your former 
{HTOSperity, 

Believe me, dear ( ), 

Your sincere fhend and well-wisher« 



A EEDUCED GENTLEMAN, SOLICITING THE AID OF 
AN OLD FRIEND. 

Dear Sir, 

Though so many years have now 
elapsed since we last met, I trust that the name of 
( ) is not entirely obliterated from your 

memory. It is the same ( ), your former 

friend and intimate companion, who now addresses 
you ; but, oh ! how changed from that individual 
whom you then knew ! Where is now my former 
flow of spirits, where my prosperity, and where are 
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those who thronged round to flatter me 1 Fkd !— 
all fled ! and their places usurped by melancfaolyt 
poverty, and the sneers and contempt of an tm* 
feeling world. This, to a man of your sensibility 
must be as painful to read, as it is for me to write 
It is not my object to practise on your feelings by 
artful language, or my anguish would make me 
^eloquent indeed. But my distresses have in- 
creased to that degree, that speak they will in 
some guise ; and urged on by them, I have stifled 
my repugnance of disclosing them to you. With- 
out further circumlocution, let me tell you, then, 
at once, that my state is that of the bitterest poT- 
erty — in fact, of destitution ; and I make my appeal 
to your kindly feelings in the name of that friend- 
ship which once existed between us. I have said 
enough. I need but add my address, and subscribe 
myself, 

Your most unfortunate friend. 



tHereput the Address.'} 



IN ANSWEE TO THE ABOVE. 

My dear Sir, 

I have just received your letter, whidi 
I know how painful you must have felt it to write, 
and which I must have been destitute of aU fellow- 
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feeling, could I have read unmoved. Most sin- 
cerely do I sympathize in yojir present sufferings, 
and as sincerely do I hope that some unlooked-for 
change of fortune may relieve you from them, and 
eventually restore you to your former sphere. As 
far as my good offices extend, you may conmiand 
them ; and as some alleviation to your present ne- 
cessities, I beg you will accept the enclosed 
(check, or sum of ). Should you wish to 

see me, and call at my house, you will meet with 
the reception of an old acquaintance ; and, with 
every hope that your present embarrassments may 
be but temporary. 

Believe me, my dear sir, 

Your ever sincere friend. 



A GENTLEMAN TO A TRADESMAN, PBOPOSINO TO 
OPEN AN ACC0T7NT. 

Sir, 

My friend Mr. ( ), of ■ 

street, has spoken of you in terms of high recom- 
mendation ; so much so, indeed, that having had 
occasion to withdraw my orders from my late 
( ^ ), I am disposed to open an account with 
you. You will therefore oblige me by calling at 
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my house on Monday morning next, between the 
hours of eleven and twelve, when I shall be ready 
to give you instructions in reference to the supply 
of certain goods in your line of business. 

Yours obediently, 



A PERSON IN ElklBARRASSMENT, SOLICITING A LOAN 
FROM AN INTIMATE FRIEND. 

My dear Sir, 

A disappointment in the receipt of 
some money due, has occasioned me to suffer un- 
der a temporary embarrassment of a pecuniary na- 
ture. The sum which would extricate me frrfhi 
this painful difficulty is not large : ($ ) would 
be amply sufficient to release me from my present 
pressure. I have a fixed aversion to borrowing 
money from professional lenders, and prefer the 
course of soliciting the aid of some virell-known 
and indulgent friend. I have thought of several, 
but of none with a greater degree of confidence 
than yourself, with whom I have been, during so 
many years, upon terms of almost brotherly inti« 
macy. Can you grant me the accommodation of 
the above sum, without entrenching on your pros* 
ent convenience ? If you can, I believe I may rely 
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OB your readiness to do so ; and the money for- 
warded shall be reimbursed with the strictest punc- 
tuality by the ( of ). A speedy reply to 
this request will extremely oblige, 
My dear sir, 

Yours most sincerely, 



IN ANSWER TO THE ABOVE, AFFIEMATIVELT. 

My dear Sir, 

I have just received your letter, so- 
liciting the loan of ($ ), and it gives me much 
pleasure that I have it in my power to be able to 
accommodate an old and intimate friend. I there- 
fore lose no time in forwarding you a check upon 
Messrs. ( ) for the above sum, in reimbursing 

which I beg you will suit your own conveniencey 
and thereby oblige 

Your old and 

Very sincere friend, 



IN ANSWER TO THE ABOVE, NEGATIVELT. 

My dear Sir, 

I acknowledge the claim which you 
have upon my friendship, and I may truly say that 
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there is not one in the circle of my acquaintance 
whom I should be more ready, or feel prouder in 
obliging, than yourself. I am sure you do not 
think that I am capable of deception : you will 
therefore believe me when I declare that I am my- 
self in difficulty for ready cash, and however wil- 
ling I may be to befriend you, I have it not in my 
power to comply with your request. ^Hoping that 
you may succeed in some other quarter, and with 
feelings of regret at my own inability to render 
you a service which you might otherwise com- 
mand, 

Believe me to remain. 

Ever your sincere friend. 



A TRADESMAN TO A GENTLEMAN, UEGING PAYMENT 
OF AN ACCOUNT. 

Sir, 

The exigencies of my business are at 
present so urgent, that I feel compelled to direct 
your attention to my account, which I sent in as 
far back as ( of ) Vist. The amount, as 

you will find, is not large ; but such as it is, the 
settlement of it by an early opportunity will be a 
real cbnvenience to. 

Sir, 
Your most obedient servant, 
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ANOTHEE, HOSE TTBGEMT. 

Sir, 

It is painful to my feelings to be 
obliged once more to advert to the settlement of 
your acconnt. I have now become quite weary in 
awaiting the fulfilment of your promises. Time 
after time have you given me your assurance that 
the bill should be settled by a certain day, but the 
expectation which I have formed in each instance 
that you would keep your word, and not oblige me 
to take unpleasant steps, have been disappointed. I 
must therefore tell you, candidly, that unless you 
come to a settlement of the account by the ( ) 
instant, I shall then resort to legal measures. 
I am, 8ur, 

Your obedient servant, 



A GENTLEMAN DESIRING TO DELAY THE FATHENT 
OF A BILL. 

Sir, 

Your account, amounting to ($ ), 
has indeed remained a long time unsettled, but 
certain disappointments of a pecuniary nature, 
which I need not allude to more particularly, will 
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prevent my liquidating it for some time to como, 
perhaps three months, but the payment will D(6t 
exceed that period. From the pressing language 
of your application, I am disposed to think that a 
promissory note for that time may be of sfervice to 
you, in being negotiable ; if so, I have no objection 
to give it, 

I am, sir, 

Your obedient servant, 



A GENTLEMAN DESIBING THE 3|:NEWAL OF A NOTE 
OF HAND. 

Su-, 

My note of hand (or acceptance) will ^ 
be due on the 28th instant, but I regret to say, that, 
owing to circumstances beyond my control, I fear 
that I shall not be able to meet it. May I 
therefore request that you will grant me the in- 
dulgence of a short renewal of (six weeks), when I 
doubt not of my means to take it up. Your 
compliance with this wish will confer an obligation 
upon, 

Sir, 
Your very obedient servant, 

44 ,!» 
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A GENTLEMAN TO A LADY, PROPOSINO TO PAT HIS 

ADDRESSES. 

Dear Madam, 

Delighted with your society, when- 
ever it has been my fortunate lot to meet you in 
company, I have paid you attentions, the nature 
of which you could not have mistaken, and which 
^ you have received with such marked preference to 
those of others, and with such a cheerfulness and 
encouragement of manner, that I feel emboldened 
to address you in a character to which I have long 
and ardently aspired, that of your suiter. In doing 
BO, I will not attempt to press my suit in the lan- 
guage of adulation, which I feel convinced would 
not be acceptable to your good sense, and were I 
to attempt it, my eloquence indeed would be inef- 
fective : for how could I speak in adequate terms 
of the beauty, intellect, graces, and accomplish- 
ments of the matchless one to whom I write ? I 
shall therefore content myself by expressing a wish 
that a closer intimacy may commence between us ;' 
in other words, that I may be allowed to pay my 
addresses to you, as a recognised suiter for your 
hand. This, I am aware, I can not do, unless I 
am countenanced in like manner by your respected 
parents ; and should I receive from your fair hands 
an encouraging reply to this letter, I shall at once 
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communicate with your kind father on the subject 
of my wishes — a subject, let me add, which has 
latterly become a constant companion in the heart 
of him who subscribes himself, 

My dear madam, 
Your devoted and sincere admirer, 



FROM THE GENTLEMAN TO THE LAI>T*8 FATHER. 

My dear Sir, 

Aware of the candor of your daugh- 
ter*s character, I could almost anticipate how she 
would act under many circumstances ; I was there- 
fore fully prepared to hear that a letter which 1 
sent to her, a few days since, has been submitted 
by her to your perusal, as weU as to that of her re- 
spected mother. By a letter, with which she has 
just honored me, I am proud to find that neither 
yourself nor Mrs. ( ) object to my proposal 

of an alliance with your family, and are willing to 
admit me into your domestic circle, in the quality 
of a suiter for your daughter's hand. Had yon 
not possessed some knowledge of my moral char- 
acter, and my worldly means, you would tiot so 
soon have come to a decision. I may, therefore, 
for the present, avoid aHudiog any further to those 
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snl^eets ; but thanking both you and Mrs. ( ) 

for the sanction you haye afforded to my humble 
8ukf and sensible of the honor of being admitted 
into a closer intimacy with your family, believe me 
to remain, 

My dear sir, 
Your very obedient and devoted servant, 



THE YOUNG LADT's FATHER TO THE GENTLEMAW, 
ON THE SAME SUBJECT. 

My dear Sir, 

On my daughter's receipt of your flat- 
tering letter, she most properly, and in accordance, 
I understand, with your wishes, submitted it to me 
and Mrs. ( ) for our perusal, as anxious to 

learn whether its contents would meet from us 
with the same approbation which it was evident 
enough they had received from her. Previous to 
giving our sanction to the prospect of her forming 
that attachment which, in all probability, would be 
the result of your proposals, we deemed it our duty 
to give the subject our deliberate attention ; and it 
was not long before we concurred in the same sen- 
timents, that your character and conduct were un- 
impeachable, and your means quite adequate to 
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the support of our daughter in that sphere of fffy 
in which she has always been accostomed to move. 
We therefore felt no objection to the visits whieh 
you propose to make, but you may rely upon 
receiving a sincere welcome ; and with this assu- 
rance, 

Believe me to be, 

My dear sir, 

Yours, most truly, 



ANSWER, NEGATTTELT. 

My dear Sir, 

My daughter was not a little surprised 
at the receipt of your polite letter, in which you 
propose to become a suiter for her hand. On sub- 
mitting the letter to my perusal and that of Mrs. 
( ), she assured us that she was not conscious 
that her behavior toward you, upon any occasron, 
could warrant your belief that she had for you any 
other sentiments than those she entertained for as 
ordinary acquaintance. As I expressed an inten« 
tion of answering your letter myself, she detireu 
me to reply to this effect ; and also to add, that she 
felt herself flattered by your distinction and tha 

Digitized by CjOOQIC 



or LETTCR-WBITING. 88 

honor you had done her, but she could not consent 
to receive your addresses. From what 1 have said, 
you will therefore distinctly understand that those 
addresses are respectfully declined ; and perhaps it 
would be candid upon my part, were I to tell yon 
(although she herself is not acquainted with my 
doing so) that I have reason to think she has aU 
ready given her preference to another. As an ac- 
quaintance> my dear sir, I shall always be happy to 
receive you; but as my daughter's suiter, you 
must not hope to be countenanced, either by her- 
self, or by 

Yours, very sincerely. 



THE GENTLEMAN, WITH A PRESENT, TO THE LADY 
TO WHOM HE IS PAYING HIS ADDRESSES. 

My dear ( ), 

As you constantly dwell in my remem- 
brance, even so constantly do I feel inclined to 
convince you that you do so, by some fresh token 
of my friendship and affection. It is a pleasure 
for me to tax my invention in devising means for 
giving you delight, although that delight may be 
but temporary, and perhaps excited by the merest 
trifle, as by the gift of some personal ornament 
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even by such as I now send (a of ), of 

which I entreat your kmd acceptance, and beg that 
you will wear it for my sake. Reserve what you 
may have to say upon this subject, till our next 
meeting, when it will be received with a double 
pleasure from your lips, by 

My dear ( ), 

Ever yours, most affectionately, 



THE SAME — ON PBESENTATION OF A MINIATX7KB. 

My dear ( ), 

When I wish to recall your well-known' 
features to my recollection, I have very little need 
of the artist's skill, since there I may discover them 
at any time, pictured, as it were, with a vivid reali- 
ty. And yet I have often wished for a miniature 
resemblance of those features ; I might wear it ia 
my bosom, or, if too large for that purpose, might 
place it somewhere in my apartment, so that I 
might have it frequently before me. Sensible as 
I am of your warm attachment, I have thought it 
probable that you may have formed the same wish 
in regard to me, however homely may be my fea- 
tures. I confess myself guilty to this piece of van- 
ity at which, perchance, you may feel disposed to 
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•mile ; neverdielesi, to such an extent have I lately 
•obmitted to its influence, that I have actually had 
mj portrait taken, and herewith send it in the form 
of a miniature, in the hopes that you will regard it 
as a fresh token of my affectioo, and preserve it 
as such, for my sake. 1 can only accompany it 
with the renewed assurance of my ceaseless attach- 
ment, 

And remain, 

My dear ( ), 

Yours, most affectionately 



ON RECEIYma ▲ mNIATUBS FBOX ▲ LABT* 

My dear ( ), 

Thanks for the present which you 
hare just sent me— a miniature resemblance of. 
those features which I never contemplate withou 
delight and the tenderest emotions. To me, in- 
deed, it is a gift of value, and far more precious in 
my eyes than the choicest gem, or the most costly 
jewel. A i^esent more acceptable you could not 
have sent me : how often and fondly shall I hold it 
to my gaze ! Be assured that I shall keep it as my 
most valued treasure, visiting and revisiting the 
idolisMd oCject, even as a miier does hit hoard. 
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Aipim, my thanks ; and, till I see the reality of thk 
{Motored semblance, adieu. 
Belieye me to be. 

My dear ( ), 

Yours, ever most affectionately, 



▲ eEMTLEMAN, ON HEARTNO OF A LADT's ILL 
HEALTH* 

My dear ( ), 

The mournful intelligence of your 
illness has just reached me ; and could you witness 
the uneasiness which I endure upon your account, 
you would readily understand how warmly I sym« 
pathize in your sufferings. That they will be but 
temporary, I need scarcely say is my earnest wish ; 
and that they will be so, I have eyery reason to 
hope, from the nature of jonr malady, and the 
youthlul strength of your constitution. My Wf 
quiries relative to your progress toward recovery 
will be very frequent, perhaps even wearisome to 
your attendants ; but how can I be otherwise thsn 
constantly anxious, while sensible of the sufRsrmgs 
which you endure ? How rejoiced I shall bewhea 
you find yourself well enough, and sufficiently 
strong, to write a few lines to 

Your ever sincere and aflbctionate fiiendf 
'** t .** 
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▲ "WIDOWER TO A WIDOW. 

Dear Madam, 

Whenever I have latterly had the 
good fortune to enjoy the pleasure of your agreea- 
ble company, I have been vain enough to think 
that I have not been entirely an object of indiffer- 
ence in your eyes. Influenced by this conviction, 
and feeling toward you, madam, a warmth of 
friendship amounting to a passion of the tenderest 
kind, I am emboldened to make the humble proffer 
of my addresses. Think me not presumptuous in 
so doing. I acknowledge yoiw superiority, and 
am fully sensible of my humble pretensions. Nei- 
ther deem me precipitous in tht step which I have 
taken : I have now passed the heydey of youth, 
and arrived at some maturity of judgment--suita- 
ble, I trust; to my years ; I have not, therefore, 
come to this resolution without having giveif a de- 
liberate attention to the subject. Madam, I have 
noticed, upon all occasions, that our sentiments 
are similar; so much so, indeed, that, in the 
warmth of my enthusiasm, I have felt convinced 
that we are made for one another. Oh I that this 
conviction may be realized ! Madam, we have both 
experienced the delights of wedlock ; it has also its 
pains : as what enjoyments in this world have not? 
Never&eless, to such an extent do the former pre- 
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dominate orer the latter, that I should feel mj 
ielf but too happy to enter again into that hallowed 
state.. Should your own objections to such a change 
be as little formidable as mine, and should this 
simple letter produce the effect which I desire, 
you will allow me to present myself as your ac- 
knowledged suiter. Impatiently awaiting your 
kind reply, believe me. 

Dear madam, 
In respect and admiration. 

Yours, most devotedly, 



▲ GENTLEMAN, PBOFOSINO A DAT FOR THE NXTF- 
TIALS. 

My dearest ( ), 

•That happy day to which I have looked 
as the meet reward of our mutual constancy, is net 
fiur distant, if the proposal I am now about to nudie 
should meet the approbation of yourself and pa- 
rents. It is this : that our nuptial ceremony may 
be pefformed on the ( ) of the present month, 

and in the church of ( ). I hope to 

have the pleasure of seeing you soon ; we can then 
give the subject a lengthened discussion. If, how- 
ever, you should wish to write before we meet, you 
can mention briefly whether the day upon which 
I have fixed will suit the convenience of youieelf 
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and fianOjT ; and in the hopes that shortly I mi^ 
claim the pdvilege of signing myself your affeo- 
tionate husband, 

Believe me, for the present. 
Your sincerest friend, and husband in prospect, 



A GENTLEMAN TO A LADT, COHPLAININa OF HBB 
COOLNESS. 

I>ear( ), 

How often have I passed my late 
conduct in review before me, endeavoring to dis- 
cover by what word, or by what act, I could have 
given you offence. Vain, however, has been the 
attempt ; for the offence which I have given must 
have been inadvertent, and could not have sprung 
from any intention to have given you even a mo- 
ment's uneasiness. But that, by some means, 1 
have had the misfortune to excite your displeas- 
ure, has been but too evident, as indicated in the 
change of your behavior toward me — a change 
firom the kindness of an attached friend, to the cool 
indifference of a distant acquaintance. Of late, 
when in your presence, I have been many times 
upon the point of asking upon what occasion, and 
by what means, I have made myself disgracious in 
your eyes. But as constantly have I needed the 
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courage to do so, and my yoice has failed me, 
wheneyer I have eodeavored to make the attempt. 
In the hopes of being eased from a painful state 
of anxiety, I write this letter, and trust that you 
will give me some explanation on the subject re- 
ferred to, either by an answer in your handwriting, 
or by one conveyed through your own lips, at our 
next meeting. But whatever that reply may be, 
of this be assured, that my esteem for you can 
never know a change, and that you will sever live as 
a doted object in the breast of him who now sub- 
scribes himself. 

Yours most affectionately, and 

Sincerely attached. 



▲ GENTLEHAN DESIBOtTS OF DROPPING HIS ADDRES- 
SES, OR BREAKING OFF A HATCH. 

Dear ( ), 

Whatever may be your future lot in 
Kfe, and whatever change may take place in your 
circumstances, of this be assured, if put to the test, 
in me you will find a steadfast friend, and one ever 
ready to protect your interests. I make this 
avowal from a feeling of respect, which a long ex* 
perience of your worth has implanted within me, 
but in doing so (and, believe me, I never felt so 
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much anguish in wringing from my soul a painful 
declaration as 1 do now), I repeat, I have also to 
make another avowal, for which, I apprehend, jou 
are little prepared. Pause, ere you read the feir 
next words, and prepare yourself to receive them, 
as I fear they may prove some shock to your feel- 
ings. My dear ( ), with pain I utter it — I 
must resign all hopes of our future union. Ask 
me not wherefore : my answer would inflict an 
additional pang in the breasts of both. This is no 
hasty resolve ; I have deliberately weighed it, and 
know it to be essential to our mutual happiness, 
and our mutual prosperity. Whatever letters I 
may have of yours, I will dispose of as you think 
fit ; and if you prefer it, will enclose them to you, 
under seal : entreating, however, you will grant 
me the indulgence of being allowed to keep only 
one, as a memorial of the past ; and with this re« 
quest, I bid you a painful but affectionate adieu, 
and entreat you will believe me 

Ever yours sincerely. 



((. 



f 

A TOXma TRADESMAN PROPOSING TO FAT HIS AD* 
DRE8»8. 

Dear Miss ( ), 

Before you proceed any further in 
the perusal of my letter, let me beg that you will 
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make up jour mtad to grant me yoor fbrghreneii^ 
if what I am now upon die point of writing shoul4 
prove oSTensiye to jour feelings. Sensible as I am 
of your good nature, I consider myself as already 
forgiven^ and allowed to proceed. You may have 
noticed, then, the marked preference which I have 
shown toward you when other unmarried females 
were present, and the attentions I have paid you 
upon all occasions— attentions which have sprung 
from an appreciation of your amiable temper, and 
allow me to say it, without meaning to flatter yon, 
an admiration of your personal charms. On such 
occasions, I hare ventured to think that if my ex* 
pectations of being securely settled in busioett 
should be shortly realized, the one with whom I 
•hould seek an alliance, in a partnership for li^ 
would be yourself. Those expectations, I am 
happy to say, are now upon the eve of being ae» 
complished ; and my next concern is that alliaaee 
which I venture to hope I may form with yon. 
Perhaps you will urge, that you are not sufficiently 
acquainted with me to feel yourself justified in 
coming at once to a decision. This I admit, and 
as a preliminaiy step, have I your permission to 
pay my addresses 1 If so, and your kind parents 
should not be averse to our mutual wishes, I hops 
you will take an early opportunity of giving me 
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ittt«lfif;eiice to that effect; and beliere me to 
be, 

My dear Miss ( ). 

Your devoted admirer, 



A KAN SEETANT TO THB OBJECT OF HIS AFFEC- 
TIONS. 

Dear( ), 

How often do I think of those inno- 
cent and happy days when much of our time was 
passed together! Serritude has since separated 
us ; but if I may judge of your heart by my own, 
our feelings of affection toward each other have 
not undergone the slightest change. Our attach- 
ment is the same, and we must both long for that 
period when, fre^ from senriti^de, the useful toib 
of our past life may meet their reward— a reward 
te consist in our union, and a comfortable settle- 
ment in some honest calling. Ybu will be happy 
to hear that my present situation is one of much 
comfort : I have a kind and considerate master and 
mistress, my wages are sufficient to enable me to 
save half of them, which I very regularly place in 
the sayings* bank ; my duties, are not oppressiFOt 
and a liberal board is provided for the Mrvantt. 
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How do you fare in these partictdan ? I should 
be glad to hear, when next you write. For my- 
self, you see, I have no cause of complaint, and 
the interest which I feel in your welfare, bids me 
to hope that your situation is one of equal com- 
fort and conTcnience. If you can favor me with a 
few lines, I shall be most happy to receive them. 
Adieu for the present, and 

Believe me to be. 
Ever yours most affectioiiately, 



ANSWER TO AN ADVERTISEMENT FOR THE SITXTA- 
TION OF A CLERK. 

Sir, 

In reply to an advertisement inserted 
in the Tribune of this day, I beg to present myself 
to your notice, as being qualified to fill the situa- 
tion referred to— that of clerk and book-keeper in 
your establishment. I have long been accustomed 
to that employment, and my last engagement, 
which I left on account of (ill health), continued 
for a space of ( ) years, during which time, 

as I am prompted to believe, from the flattering 
assurances n:iade by my employers, my services 
gave them the fullest satisfaction. My present 
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letter will senre as a specimeo of mj handwrltiig, 
and I beg to add that I am well versed in book 
keeping, both by single and double entiy, and also 
well acquainted with the public offices, and the 
business of the custom-house. Should jou wish 
to communicate with my late employers (the 
Messrs. ^ of——), I have confidence in the 
belief that they will speak favorably of me. 
I am, sir, 
Your obedient servant, 



AFFLICATION FOB THE CHARACTEB OF A CLEBK. 

Sir, 

Having lately parted with one of my 
clerks, I advertised, a few days since, in the 
Tribune newspaper, with a view of meeting with a 
euitable person to fill his place. Among other ap- 
plicants, there is one named ( ), who tells 
me that he has been engaged in your office in the 
capacity of clerk during the last (three years). I 
was somewhat pleased with his address and man- 
ner; and if his pretensions as to capability and 
character should prove satisfactory, I feel disposed 
to give him a trial. I shall therefore feel obliged 
if you will inform me whether he has been in your 

tizedbyCjOOQle 



46 THB oextlbmen's hand-book 

en^loyment daring that time, and if so, whetliei 
you found him quick and correct in his calcula* 
tions, well versed in book-keeping, industrious, so- 
ber, and i^unctual in his habits, and of the strictest 
integrity. On the last point, it is needful I should 
be particularly circumspect, as his situation would 
be one of trust. An eariy answer to these inqui- 
ries, with any information you may have to give in 
reference to what you may know about him, will 
extremely obUge, 

Sur, 
Your very obedient servant. 



▲ WHOLBSALX TO 1 RETAIL FIBII. 

To Messrs. — ^ — , , & Co. 

Gentlemen, 

We beg to inform you that we have 
lately opened a large establishment m the (Lowell 
goods line), and have provided an extensive stock 
of the choicest goods and the most fashionable pal- 
teius. Soliciting the custom of your respectable 
firm, we at the same time desire to assure you that 
■ny orders you may favor us with, will receive our 
%est attention. We have a few choice samples of 
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( ), a rarity at present, and well worCbj 

of your notice. 

We are, gentlemen, 
Yonr most obedient servants, 

. street, ^ , 6c Co. 

New York. 

▲ TRADESMAN PIIOFOSING HIS SON AS AN APPBSIf* 
TICB. 

Sir, 

As I understand that you have a va- 
cancy for an apprentice, I am anxious to place my 
son under your charge, in order that he may ac- 
quire a competent knowledge of your business, 
which he seems strongly inclined to follow in pref- 
erence to another. I know not what your terms 
may be, but if favorable, I shall have no objection 
to complying with them ; and, with the view of set- 
tling that point, shall be happy either to receive a 
note from you, or to meet you at your own, or my 
house. Allow me to add, that my son has received 
a good plain education, fully adequate to all the 
requirements of a man of business, and that I think 
you would find him of a cheerful and pliant dvspo- 
sition, of industrious habits, and quick in receivii^ 
any kind of instruction. 

1 am, sir. 
Your very obedient servant, 
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ON RSTIRINO FROM BUSIKESS, AND RECOMBIEND- 
INO A SUCCESSOR. 

To the Messrs. , , & Co. 

Gentlemen, 

We flatter ourselves that we have 
many friends among our connexion who will regreC 
to hear that we are just upon the point of relin- 
qubhing business. In doing so, our extensive 
stock of goods will be transferred to the hands of 
the Messrs. (Jenkins & Co.), who wiH, in future, 
carry on the business on the same approved sys- 
tem, and the same extensive scale as ourselves, 
provided they can rely on receiving the patronage 
of our connexion ; in the hopes of which, it is our 
pleasure and duty to present those gentlemen to 
your notice. Wc need scarcely speak of the con- 
fidence we feel in their liberal mode of conducting 
business, and their strict attention and punctuality 
in their mercantile transactions. Feeling assured 
that they will meet with the same countenance 
received by ourselves from your respectable 
firm, 

We beg to subscribe ourselves 

Your obliged and 
Most obedient servants, 

"-—"—> &Co. 
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APPUCATIOir FOR THS CHARACTER OF A MAN- 
SERVANT, WHOSE DUTIES ABE VARIOUS. 



Dear Sir, 

Having lately made some change in 
my domestic arrangements, I am in need of the 
services of a young man of industrious habits and 
good character ; and as I keep only one man-ser- 
vant, it is requisite that he should be extremely 
active, and equal to the performance of a variety 
of duties. A young man named ( ) has ap- 

plied to me with the view of filling this situation in 
my household, and he informs me that he has lived 
with you, as a general servant, during ( ) years. 
I should feel obliged by your informing me wheth- 
er this statement is correct ; and if so, whether 
you found him fully equal to his duties, and 
whether he is sober, and strictly honest. I should 
also be glad to know from what cause you parted 
with him. An early reply to these inquiries will 
confer an obligation upon. 

Sir, 
Your very 

Obedient servant* 
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AN URGEirT DEMAND FOR PATMKNT OF KONBt 
FROM ONK TRADING FIRM TO ANOTHSR. 

To Messrs. & Co. 

Gentlemen, 

In consequence of the necessity we 
are under of meeting some large and pressing de« 
mands, we are compelled to urge you to an imme- 
diate settlement of your a^ccount, which has now 
been outstanding more than ( ). We need 

liot remind you that the applications we have made 
for payment have been very numerous, and that 
every indulgeijce upon our parts has been already 
shown. We are therefore compelled to inform 
you that if otir demand be not complied with in a 
( ) time, we shall resort, without delay, to 

other and more unpleasant steps for the recovery 
of our debt. 

We remain, gentlemen. 

Yours, obediently, 



IN ANSWER TO INQUIRIES RESPECTING TUB CBLAS^ 
ACTER OF A CLERK. 

Sir, ' ^ 

Your letter reached me this momingt 
and in reference to my knowledge of Mr. ( \^ 
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I beg to inform you that he performed the duties 
of ( ) clerk in my counting-hoase for upward 
of ( ) years, during which time his conduct 
was marked with the strictest integrity ; and in his 
habits of business, I always found him alert, indus^ 
trious, and punctual. Indeed, these praiseworthy 
tmits in his character, united with a pliant and ac- 
commodating disposition, won my esteem : and I 
should not have wished him to quit my employ- 
ment, had I not been, from peculiar circumstances, 
obliged, for the present, to reduce my establish- 
ment. 

I am, dear sir. 

Yours, most obediently, 



A FAEHER TO HIS LANDLORD, REQirESmiG DELAY 
IN THE FA7HENT OF HIS BENT. 

Sir, 

I regret that circumstances have com- 
pelled me to beg your indulgence for a short time, 
is fegued. to the payment of my rent. I have never 
hkherto had occasion to make this request, and I 
^ould not do so now, had I not been a sufferer 
fmm several calamities, which I could not foresee 
nor controL There was a considerable deficiency 
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in this yearns crops, m addition to which, my tBttHm 
have been affected with the prevalent disease, and 
the mortality among them has been yeiy great, so 
that I have been a loser to a large amount. These 
are calamities connected immediately with my oc* 
cupation of your farm, and therefore may come 
under your notice more s^propriately than others 
which I haye endured of a domestic nature, and to 
which I shall mske no further allusion. After this 
statement of my present difficulties, I submit to 
you the consideration of my unfortunate casey and 
beg to subscribe myself 

Your most respectful and 

Obedient servant, 



A SAILOR AT SKA TO &I8 



MO^^R. 



My dear Mother, 

As chance affords me an opportunity 
of sending to the United States, I avail myself of 
the occasion to write you a letter— at alf times a 
pleasant, though not at all times an easy task : as 
I write, at present, amid the tumbling of the bil- 
lows, the rocking of the ship, and the howling of 
the winds— no very favorable helps to writinf* 
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They can not, however, prevent me from scrib- 
bimg a few lines, to tell you that I am well, and as 
happy as a sailor can expect to be, whose life is of 
that rough nature which use alone can reconcile 
him to. The dangers which I have experienced 
since we last parted have indeed been very numer- 
ous, but they are past^and forgotten, or will be re- 
membered only to be rehearsed at some future 
time, before the Christmas hearth, when fortime 
shall again restore me to the domestic circle. 

How often, during the lonely watch and the soli- 
tude of night, does the vision of my happy but dis- 
tant home present itself to my mind ! It is then 
that I recall you all to my remembrance— -your- 
self, my father, my sisters and brothers ; and oh ! 
how I long to be among you, spinning, for your 
amusement, a good long yam, as we sailors term 
it ; and I can assure you I have a great many won- 
derful stories collected during my wanderings, and 
stored up purposely for your entertainment. I fear 
it will be long before we shall next meet, but 
whenever an opportunity of sending to America 
presents itself, as at present, be assured that I will 
not neglect to write. And now adieu. Remem- 
ber me affectionately to all at home, and beUeve me« 
my dear mother. 

Your ever dutiful son, 
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4 DECAYED FARMER SOUCITlNe KMFLOTlIEirT 
FOR HIMSELF AND WIFE. 

.Sir, 

I beg jon wiU indnlge me with jvu 
finrgireness for the liberty which I take io thus 
tnrabliog yon with a letter ; but as mj name is 
probably fiuniliar to yon, from my having been a 
tenant of one of your farms some years since, I 
hare persuaded myself that I am not without somd 
elaim, at least, upon your notice. On reUnquish- 
ing the tenancy of your farm, my circumstances 
were fer from being prosperous, and they have 
since been gradually, though rapidly, declining, 
till I find myself, at present, with my wife and two 
children, without the comfort of a settled abode, 
and dependant entirely upon casual labor, or the 
triflhig aid of a relive or friend who has httle to 
spare firom die nunMrons exigencies of his own 
fiunily. I have thought it probable that you nsay 
hafc some small &nn at present untenanted, but 
into which you might wish to place a tenant, or a 
person to manage it, so that it might afford yon a 
profitable return, instead of lying waste and unpr^ 
ductive. In such a cs^cky, I flatter myself firom 
die extensiye experience wluch I hsTe had in fann- 
ing, I conld make mysdf of real senrice and yalue, 
wUle my wifo, who firom an early period of her 
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life has been chiefly employed in the dnties of the 
dairy, would be glad to devote herself to that de* 
partiQent. Should you happen to haye a property 
so circuhistanced, or if not, should you be ac- 
quainted with any gentl^nan who has, may I be 
allowed to solicit employment horn you, or your 
interest with another, in obtaining such employr 
ment? Should you honor me by a reply to this 
application, a letter would reach me, addressed 
<For the address.) 

Your obedient and humble servant. 



A FARMER TO A LADT, SOLICITINO A SITUATION 
FOR HIS DAUGHTER. 

. Madam, 

1 beg you will exeuse the liberty I 
have taken in sending this letter ; but my belief that 
you will receive it without offence, has emboldened 
me to write. Yon have condescended, upon many 
occasions, to notice my family, in consequence of 
which I have cherished a hope that yon are not in- 
diffsrent to their welfare. My eldest daughter 
(Jane) has now arrived at that age in which she 
may be of some service in society, and may thus, 
by her industiy; relieve her parents from the ex- 
pense of her maintenance. She has received a 
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good pladn education, though she 6an not boast of 
accomplishments; and my wife pforms me that 
ehe is clever at her needle, apt at instruetion in bw ' 
domestic duties, and always alert in the perform* 
ance of them ; to which I may add, from my own 
observation, that she is steady in h^ conduct, and 
cheerful and accommodating in her disposition. 
Having said this, you will be prepared to hear that 
my object in addressing you is, to request that if 
you should hear of any situation suitable to her 
humble sphere and very moderate pretensions, you 
will condescend to interest yourself in her favor ; 
and again entreating your kind indulgence for the 
liberty I have taken in writing this letter, I beg to 
subscribe myself, » 

Madam, 
Your obedient and humble servant. 



A GENTLEMAN IN THE C0X7NTRT TO A PHTSICIAH 
IN TOWN, ASKING HIS ADVICE. 

Sir, 

My friend (Mr. ), whose name 

you have probably not forgotten— -since he informa 
me that he has consulted you upon several occa- 
sions, and having received much benefit from your 
advice— has recommended me to write to you« 
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with a statement of tJbe symptoms under which I 
^ voffer. I have been under the treatment of coun- 
try practitioners for some time, but the obstinate 
nature of my complaint has hitherto baffled all 
^eir skin ; and I have now no hope of relief leftf 
except by amplication to some physician whose pro- 
fessional reputation is of the highest rank : I therefore 
address myself to you, and without further pre- 
amble will proceed at once to state the symptoms 
of my complaint. (Here the writer will enter into 
the particulars to which he had refeired.) After 
what I have said, you will be well aware of the 
bodily pain and the mental anxiety under which I 
suffer, and will therefore, I trust, avail yourself of 
the first opportunity of favoring me with your pre- 
scription, and the instructions requisite for my fu- 
ture proceedings. £xcuse me for sending you the 
enclosed order upon the post-office for the sum of 
{$ ) ; and permit me to subscribe myself air, 
Your very obedient servant, 



▲ OABDBNEB TO A GEMTLBUAN, SOLICTTINO ▲ Sim- 
ATION AS HEAD OB ITMDEB GABDENEB. . 

Sir, 

Understanding' that there is a vacancy 

in your establishment for a (head mc under) gar- 
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<leiier, I take the liberty of offeriog myself to jToa 
notice, with a view of obtaimng that appointments , 
In doing so, I would beg to state that I hare been 
employed, during the greater part of my life, ekhar 
en nursery-grounds or gentlemen's gardens, aad 
have had much experience in the care and man* 
agement of the greenhouse and hothouse. 

For my character, as to ability and steadiness ol 
conduct, I can refer, with confidence, to the folloir^ 
ing gentlemen, in whose serrice I have lived, as 
well as to the following nursery and seedsmeok 
(Here mention the names and addresses of the 
parties referred to.) The last gentleman with 
whom I lived was Mr. ( ) ; I retained the 

situation during (three) years, and have reason to 
believe that he will speak favorably of me. I am 
a married man with a small family (or a single maa 
without incumbrance), and my age is ( )* 

Should you favor me with a reply to this applie»- 
tion, a letter would find me, addressed, (Here write 
address.) I am, sir, 

Your most obedient servant. 



▲ GBMTLBMAN DESCBOUS OF LBTTINO HIS HOtTSE FOB 
A SHOET PEEIOD, TO ▲ HOtJSE-AQENT. 

Sir, 

As I intend to leave New York, with 

nj family and servants, and shall be^bsent dor H 

^ '' tizedbyGoogre 



, OF LBTTfeE-WKirmCk fl9 

\ ^iree montbS) my hoote, wkich is situated ia 
a ffi^ofiable quarter, and is well furnished, wiU be 
"void, nnless I can meet with some partj who will 
nnke it their residence durmg that period. I son 
disposed to let it at the yei^ moden^e rate of ($ ) 
fbr the quaiter; and can give up possesion on 
( ). I shall therefore be glad to avail my^ 

self of your professional assistance, not doubting 
that you will make all requisite inquiries into the 
means, the character, and the responsibiltty of any 
party with whom you are likely to come to terms. 
I ana, sir, 

Your obedient servant. 



AMrtit, 



▲ GENTLEMAN BESIBINO A SHORT DISTANCE IN THS 
COVNTRT, TO A HOBSB-DJSALER IN THE CITT. 

Sir, 

My friend Mr. ( ), whom you 

may remember as having had some dealings with 
you, has expressed himsdf -so well satisfied with 
die purchases he has made at your repository (or 
bazar), that I am mduced to rely upon your rec- 
ommendation in the choice of a horse. I am in 
want of a good strong hackney for ordinary riding* 
and as I occasionally indulge myself in following 
llie hounds, he should also be equal to that duty s 
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•kiwiigh you mutt understand that I do not le^ 
quire a professed hunter. The fmce most be ex* 
tremely moderate, and I need scarcely add, that 
you must warrant the animal to be free from Tioe» 
If you hare a horse of this description, you may 
let himbe ridden by a care^ person to my houses 
on ( ), for my inspection. The distance is 

easy, not exceeding ( ) ; and I would call 

upon you myself, were it not for some affoirs which 
detain me at home. If you have nothing in your 
repository likely to suit me, I should be glad if you 
woidd write to me to that effect, by an early opper- 
tunity, that I may lose no time in making inquiries 
elsewhere. 

I am, sir. 

Yours obediently. 



ANSWER TO THE ABOTE. 



Sir, 



In obedience to the request contained 
in your letter (of the 25th instant), I hare de- 
spatched one of my trustiest men with a fine young 
animal, late the property of ( ), who parted 

with him on account of having occasion to dimin* 
ish his stud. I have had this horse only a short 
time hi my possession, and on first seeing him was 
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at oiMse struck whh the excellence of his p(unti» 
aad the beauty of his s jmmetiy. He is ( ) 

high, is rising four years, and was warranted sound 
and free from vice. The warrantry to that effect 
I hare in my possession, and I should be happy to 
renew it on completing a sale. I have myself 
xidden the animal, have tried his paces, and found 
that his character, both for speed and endnrancey 
had not been overrated. His price would be ($ ), 
and should you be [leased with him, and disposed 
to make him your own, I would save you the 
trouble of calling upon me, by riding over to your 
house at any tinie to-morrow, or next day, accord- 
ing to your convenience, which you could signify 
by letter, to be conveyed by the man. 

Your obedient servant^ 



A TRADESMAN ON SENDING HIS SON TO SCHOOL. 

Sir, 

My time is so much engaged in busi- 
ness, that I am actually unable to spare a few hours 
to make you a visit. I have considered, however* 
that I could introduce both my son and myself to 
your notice equally as well by letter. Your terms, 
which are in my possession, are as Reasonable as I 
could wish; and from the v^ry high chaxacter 
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which 1 have heard of your establiehnieiit fimm 
teveral of my friends, ivhose sons have been pkieed 
wubr your tuition, I have no faesitatioii in confix 
ding my child to your care and instmction. I 
should wbh him to receive a good plain eduoatimii 
fuoh 9M to adapt him to his future sphere of life— « 
that of a tradesman— though, in addition to the 
mere English education, I should have no objec- 
tion to h» study of French. He has already re- 
ceived some instruction, and, I think, has made a 
proportionate advance ; howevier, you will ascer- 
tain by examination what his acquirements, as well 
as capabilities, may be, and be guided accordingly 
Id the direction of his studies. I have nothing 
more to add, but that I leave him entirely to your 
management, 

And am, sir. 
Your very obedient servant. 



AN INVITATION TO A PIC-NIC PARTY. 

My dear Sir, ' 

We are endeavoring to form a small 
party to visit ( • ) on the ( ) of thb moiuh. 

Will you do us the favor of making one of our 
number ? Mrs. ( * ) and my family desire their 
tompliiiients, and request me to mention that they 
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ka?€ taken apon themselves the task of providiag 
the ** creature comforts" for that occasion, and 
trust that their exertions will meet with approval. 
Shoukl you have no previous engagement for that 
dny, and should you feel disposed to join our pdrtyt 
a carnage will be at your door by ( ) o*clock on 
( ) morning ; and believe me to be» 

My dear sir, 

Yours most sincerelyf 



Am earfy tmawer wiB oiUg% 

A Hnrr fob the payment of a small debt. 

My dear Sir, 

Being at present rather short of ready 
cash, ] am induced to remind you that I have in 
my possession your I O U for the sum of ($ ). 
I need say no more, but that I hope to hear from 
you, if convenient, by return of post, and remain, 
My dear sir, 

Yours most sincerely. 



AN nnriTATioir to bstneb. 

Mr. A.*s compliiAents to Mr. D., aivl 
will feel much pleasure in his company to dinner. 
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on Thursday next, at six o^clock. An early reply 
will oblige. 

Saturday moming. 

KEPLT, ACCEPTING THE INVITATION. 

Mr. D. presents his compliments to 
Mr. A., and accepts with pleasare his kind invita- 
tion for Thursday next. 

Saturday evemng, 

DECLINING THE INVITATION. 

Mr. D. presents his ^compliments to 
Mr. A., and regrets most sincerely that a previous 
engagement will prevent him from joining Mi. A.*s 
party on Thursday next. 

Saturday evening. 



THX END. 
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